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.PERSONNEL SELECTION AND CLASSIFICATION

•^•ENLISTED EVALUATION
CHANGE i

No. 1

AE 611-205, 17 Febr^ary'.iDGi, is changed as
> 11 ' ' • ; ,• 1 ! : ; ! • ; *'\j i ' v ' •* if ' - - : ' ' -follows: v

All references within thi\regulation to "MOS
Evaluation Test Answer. Documents" are changed
to read, "MOS Evaluation..TesV Answer Cards."

3. Definitions. The folIowingMefinitions apply
for the Enlisted Evaluation System:

* * . . * , - \ *
.'•• . ' ' " i .?• • • : ' . ' • .'\

n. Evaluation'score, A score whicl^denotes * * *
scores are utilized—

(2) SMOS.-and^AMOS^evakiatio^n scores.
(Superseded) Scores achieved from test-

. j • ' ' • ' , i -V '-'l '.*{"' -' ' ' • •' ( « 3ving -in secondary, i MOS or additional
MOS. "In some, "MOS 'the SMOS or• . i ' : ni i ' ' . i , - • -i %
AMOS . evaluation score may be a oQm-

• " • Ja-f; '[-''<•,• • , "*posite score computed from scores
achieved on performance tests and
applicable MOiS evaluation test.

""• -
5. Eligibility, a. (Superseded) To be eligible

for evaluation, the individual must —
(1) Be in pay grade Er^S or higher.
(2) Fulfill one of the following service re-

quirements by the last day of the month
preceding the regular test month :

(a) Be in Regular Army 'status and have
completed 18 months or more of con-
tinuous active duty with a commitment
obligating the individual for 4 or more
total years of active service, or

(6) Have completed '24 months of active
duty.

(3) Be properly classified in accordance with
AR 611-203 in an MOS and skill level
digit announced for evaluation by Head-
quarters, Department of the Army.

(4) Meet all eligibility criteria for evalua-
tion prior to the first day of the test
period.

&. The following personnel are exempt from
MOS evaluation under this regulation:
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(1) Reserve component enlisted personnel
(NGUS and;TJSA^R) on active duty who
have not completed 'at least 3 consecu-
tive montUs'of'active duty immediately
preceding the first day of the test period.

(2) Enlisted personnel . attending officer
candidate' schools, warrant officer flight
trainees, and participants in the Walter
Reed Army Institute of Nursing Pro-
gram (ARr6pl-j235).'", • ;

(3) Enlisted' personnel''.attending civilian
colleges and' universities under the pro-c* - • . . ' . , . . • - . j i t '.. "-
visions of AR 350-260, or paragraph 11,
AR 621-5. Exemption terminates upon
completion pf..or .release, from training
status. . 'These individuals will be evalu-
ated during the^ next regularly scheduled
testing period for .their MOS subsequent
to termination of exemption,

(4) Enlisted personnel who have applied for
retirement and whose requested effective

\ retirement date is not later than 3 months
'\ subsequent to., the first day of the test

s period. .
'^(5) When Department of the Army an-
\ nounces certain MOS to be evaluated by
\ Commander's Evaluation Report only,
\ those enlisted personnel who have these
"ijMOS as an awarded secondary or addi-
tional MOS will not be evaluated.

(6) Specific categories or-groups of person-
nel\as may be announced by Headquar-
ters^ Department 'of the Army.

6. Responsibilities.
* *,. * ' * *

c. The Commanding Officer, U.S. Army En-
listed Evaluatiori\Center will—

* - * \ * * *
(2) Request t&t items and other evaluation

test materials from Commanding Gen-
eral, USCONARC, Fort Monroe, Va.,
heads of Headquarters, Department of

RETURN TO ARMY LIBRARY \
ROOM I A 518 PENTAGON \
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Army agencies, and with their concur-
rence, Department of Defense agen-
cies, as required.

* * * * *
Installation commanders will —

(Superseded) Furnish two copies of
orders appointing or relieving test con-
trol officers or alternate test control of-
ficers to the U.S. Army Enlisted K valua-
tion Center.

7. MOS evaluation testing.

Frequency of testing. MOS evaluation test-
ing in primary, secondary, and additional MOS
will be conducted annual]}' or biennially, as indi-
cated below, as scheduled in quarterly Depart-
ment of the Army MOS evaluation test announce-
ment.

SMOS and AMOS testing— biennially,
on an alternate year basis.

8. Actions required.
* * * * *

c. Commanders maintaining custody of per-
sonnel records.
. ^ (1) Immediately upon receipt of a pre-
"̂  printed test aid requisition through

the Test Control Officer or receipt of
test announcement circular, commanders
will—

) When notified by * * * a permanent en-
try. This method will also be used for
recording secondary and additional
MOS tests.

(Superseded) Kile one copy of the
individual MOS Evaluation Data Re-
port in semipermanent section of Mili-
tary Personnel Records Jacket ( 0A
Form 201) as prescribed in AH 640-10.
Reports wi]] be filed with the primary
MOS ruport on top and secondary MOS
and additional MOS reports beneath.

* * * ,
(Superseded) MOS Evaluation Data

Reports for individuals who have been

reassigned, relieved from active duty,
discharged, retired, or deceased will be
disposed of as follows:

(a) Reassigned. Obtain recommendation
for award or nonaward of Proficiency
Pay (Superior Performance) for in-
dividual concerned from former unit
commander as required by AR Cll-
208, and immediately forward report
to the gaining unit commander,

(o) Relieved from active duty, discharged,
retired, or deceased. Destroy all
copies.

l3. Regular makeup testing, a. (Super-
seded) Regular makeup testing is authorized in
primary, secondary, and additional MOS. Ell-
gible enlisted personnel who are not tested in
their primary, secondary, or additional MOS dur-
ing the regular test period will be tested during
the prescribed makeup period provided the indi-
vidual met the eligibility criteria prior to the first
day of the regular test period; the individual is
available and is capable of reporting to the test
area and able to take the test; and makeup testing
is approved by the installation commander or
monitoring commander.

Special makeup testing, a. (Superseded)
makeup testing is authorized only in pri-

mary MOS. Normally, all testing in PMOS
will be accomplished during the prescribed regu-
lar or makeup test periods. However, when ad-
ministrative failures or other conditions beyond
the control of. the individual occur and tasting is
not accomplished, special makeup testing may
be authorized for any of the reasons listed below :

(1) In a travel or delay enroute status in-
cident to PCS. This will include the
failure of losing organization command-
er to evaluate the individual prior to
departure if he departed subsequent to
the first day of the testing period.
In a patient status and for medical rea-
sons not capable of reporting to (he test-
ing area or taking the test, provided the
hospital commander or his authorized
representative attests to the incapability.
Dismissed from the scheduled test pe-
riod because of ilJ/iess, urgent military re-

(2)

(3)
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i

quirements, or arrival after oral test in-
structions had started.

(4) In leave status under emergency condi-
tions and testing was not possible.

(5) Absent from home station by competent
military authority, performing duty in a
geographical area where testing was not
practical,

(G) On a classified mission.
(7) Not tested because of administrative er-

ror clearly beyond the control of the in-
dividual concerned. The nature of the
administrative error will be specifically
stated.

(8) Not available because of operational ne-
cessity when such absence is authorized
by the appropriate commander.

(9) Tested in wrong MOS or wrong skill
level provided it is clearly indicated that
paragraph 8e(4) was complied with, and
reasonable grounds existed to cause the
individual to believe that proper test was
being taken.

(10) Loss or destruction of test materials,
provided that the loss or destruction was
not the fault of the individual concerned.

AR 611-205
C 1

-"""*£. (Superseded) Bequests will be initiated by
the unit commander or the commander responsible
for the custody of personnel records as soon as it
is determined that an eligible individual will not
be or was not tested during the test period. Re-
quests will be prepared and submitted in accord-
ance with appendix VII.

* * * * *
e. Installation commanders—

(Superseded) May approve special
makeup testing under any of the condi-
tions listed in a (1) through (9) above
provided the justification clearly demon-
strates that lack of testing during the test
period was beyond the control of the in-
dividual.

* * * * *
/. Monitoring commanders will * » * will be

taken:
* * * * *

£--"~'(4) (Added) Only those requests with
policy implications and those involving
loss or destruction of test materials will
be forwarded for final determination to
the Chief of Personnel Operations,
ATTK: KPPMC, Department of the
Army, Washington, D.C., 20310.

APPENDIX I

MONITORSHIP RESPONSIBILITY

2. Monitoring commanders will * * * their geo-
graphical area.

* * * * *
^ 6. Approval or disapproval of requests for

makeup testing, except for those requests which
may be approved by installation commanders and
those requiring approval at Department of
the Army.

APPENDIX H

1. Test Control Officer (TCO).
* * * * *

c. Duties. The test control officer will —
* * * * *
" (Superseded) Kt'tuin test answer

cards for personnel tested for whom a
Commander's Evaluation Keport has not
been received and forward test answer

TEST PERSONNEL

cards and Commanders Evaluation Re-
port at the earliest possible date but not
later than the lost day of the test period.
For newly assigned personnel, the pro-
visions of paragraph 2<2, appendix III,
apply.

TAOO 5BTA
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APPENDIX III

INSTRUCTIONS FOR COMPLETION OF COMMANDER'S EVALUATION REPORT
(DA FORM 2166)

2. When rendered.
* * * * *

fs'd. (Superseded) A new Commander's Evalua-
tion Report will bo prepared when the files of
newly assigned soldiers eligible for evaluation in
their primary MOS do not, contain a. Command-
er's Evaluation Report and tracer action fails to
obtain one from the former unit commander
within :10 days after arrival at the new duty
station.

3. Raters*1^ (Superseded) The raters will bo
the immftdiate supervisor of the individual to be
rated. Enlisted personnel designated as raters
must bo in pay grade E-6 or above, and be at least
one pay grade higher than the individual being
rated. Noncommissioned officers will not be
rated by specialists.

* * * * *
s"e. Whenever the rater or Jndorser is a general
officer or a civilian employee in grade of GS-/6,

or higher, an indorser and/or reviewing officer is
not required.

Preparation and entries, a. General. The
Commander's Evaluation Report will be sub-
mitted on DA Form 2166.

* * * * *
c. Entries in section I. This section will * * *

to insure accuracy.

•(7) Item 7. (Superseded) Enter the MOS
code in which the individual is being
tested as announced in the Department of
the Army MOS Evaluation Test an-
nouncement circular. The MOS re-
corded in this item must be the same as
that recorded on the MOS Evaluation
Test Roster (DA Form 2165) and
MOS evaluation test answer cards.

on

APPENDIX IV

INSTRUCTIONS FOR COMPLETION OF THE MOS EVALUATION TEST ROSTER
(DA FORM 2165)

3. Completion of items. Ink or typewritten
entries only am authorized.

; * * * * *

•/c. Item, 5, MOS. (Superseded) Enter MOS
and skilled lovel in which individuals will be
tested. For personnel classified in MOS 965, en-
ter the seven digit MOS code which reflects the ap-
propriate language code. MOS will ba preceded
by P, S, or A to denote testing in primary, sec-
ondary, or additional MOS. Examples: "P 965.-
1727" "S 111.1"

rm. Item /«?, typed name and grade of unit per-
sonnel officer. Unit personnel officer will sign
below typed name after all entries have been
completed.

\s" n. Item /4. typed name and grade of test con-
trol officer. After an administrative check for
completeness, the test control officer will sign
below typed name.

TAOO 887A
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APPENDIX VI

PROCUREMENT AND SECURITY OF TEST MATERIALS

So much of paragraph la (1), (3), and (4) as
reads "U.S. Army Signal Communications Secu-
rity Agency'' is changed to read "U.S. Army Stra-
tegic Communications Command."

1. Procurement.
* * * * *

x c. Basis for requisitioning MOS evaluation test
materials. (Superseded).

Tett material*
Manual for administration

of MOS E v a l u a t i o n
Tustfl.

MOS E v a l u a t i o n Teat
Aids.

MOS Eva lua t i on Test
Booklets.

MOS Evaluation Test An-
swer Cards.

Materials required for per-
formance testing wlU b*
requisitioned as directed
bj appropriate MOS
e v a l u a t i o n teat an-
nouncement circular.

Quantity
Two per test examiner, &a

needed.

One per eligible examinee
plus 10 percent.

One per eligible examinee
plus 10 percent.

One each A and B answer
card per eligible examinee
plus 10 percent. (An-
Hwer cards will tw requi-
sitioned In lota of 50.)

APPENDIX VII

INSTRUCTIONS FOR PREPARATION AND SUBMISSION OF REQUEST FOR SPECIAL
MAKEUP TESTING

1. Individual concerned, unit commander, or
commander responsible for custody of personnel
records will—

* * * * *
--- c. Insure that request contains the name, grade,
SN, primary MOS, organization, and station of
the individual concerned and reasons which pre-
cluded testing in primary MOS during the test

[EPDD]

By Order of the Secretary of the Army:

period. Reasons may be any of those included in
paragraph 14 a.
- 5. (Added) Maximum effort will be mode to
forward copies of approved requests processed un-
der the provisions of paragraph 14e(4) and /(3)
so as to reach the U.S. Army Enlisted Evalua-
tion Center prior to expiration of the special
makeup test period as defined by paragraph 3A(2).

Official:
J. C. LAMBERT,
Major General, United States Army,
The Adjutant General.

HAROLD K. JOHNSON,
General, United States Army,
Chief of Staff.

Distribution:
Active Army: To be distributed in accordance with DA Form 12-9 requirements for Military

Personnel Procedures, Enlisted—A.
NO: None,
VSAR: None.
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'AR 611-205

HEADQUARTERS
DEPARTMENT OF THE ARMY
WASHINGTON, D.C., 17 February 1964

PERSONNEL SELECTION AND CLASSIFICATION

INLISTED EVALUATION SYSTEM

SECTION I. GEN
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Section I. GENERAL

1. Purpose. This regulation contains the basic
provisions for operation of the Army's Enlisfed
Evaluation System. It establishes responsibil-
ities; prescribes procedures for MOS evaluation
testing and the forwarding of test materials; pro-
vides instructions for the preparation of Com-

mander's Evaluation Report (DA Form 2166) and
MOS EvaluationNTest Kostcr (DA Form 2166)
and the procuremeiit and security of test materials;
and prescribes procedures for application of the
Enlisted Evaluation iSystem to determine pay
gnide and MOS for commissioned and warrant of-

•This regulation saperBetksKlt 611-205. 23 Juno 1960, including C 1, 13 July 1961, C 2.
DA Messages 553051, 20 April 1961; 28090, 21 January 1963; and 45181, 17 April 1963.

TAGO J501A—Fd>. TOO-472* - O4

February 1963, and
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AR 611-205

fieei-s who intend to enlist or reenlist upon termina-
tion of current active commissioned and warrant,
officer service.

2. Scope. The Enlisted Evaluation System
provides an objective measurement of all eligible
individuals in pay grade E-3 or higher in the suiiie
MOS and skill level, and determines (he comi>e-
tence of individuals in their primary, .secondnry,
and additional MOS. Individuals arc evaluated
on fin Army-wide basis and (lie evaluation scores
attained indicate t l i e i r relative standing \vil l i oilier
eligible individuals classified in the. same MOS and
skill level. Kvaluation scores art- used, with other
information, as a basis for personnel actions as
announced by Headquarters, Department of (he.
Army.

3. Definitions. The following definitions ap-
ply for the, Enlisted Evalua t ion System:

a. Major commander. Tbe commander of an
Army field command (see All 1(1-5) or head of a
Headquarters, Department of the Army agency
(see AR 10-50).

b. Hfonii-or'mg com-mnnilfi: The major com
manders and heads of Headquartei-s, Department
of the Army agencies indica ted in appendix I.
exercising monitorship responsibility for opera•
tion of the. Enlisted Evaluat ion System w i i h i n a
prescribed arcsi.

c. Installation commander. The commanding
officer of a post, camp, station, or major organ t/,a-
tionul uni t who is designated by t h e appropr ia te
monitoring commander to romliin MOS eva lua -
tion testing.

d. Unit commander. Tin- commanding officer
of a company, battery, troop, separate detachment,
or similar unit.

e. MOS evaluation text. An exami i ia /km tie-
signed to evaluate the individual's knowledge and
skills in a pariicuhir MOS and ski l l hive).

/. MOX f-raluatton test aid. A Depart mem of
the Army pamphlet prepared for a specific MOS
which contains information about the Enlisted
Evaluation System; technical requirements of the.
MOS; and a list of study references pertaining to
the MOS; designed to assist enlisted personnel in
preparation for MOS evaluation tests.

g. MOK eralvation test announcement. A De-
partment, of (.lie Army circular which contains ad-
ministrative instructions and announces MOS to
l>e evaluated during a specific period.

h. MOS evaluation test 'period. A specified
month when individuals classified in designated
MOS will be tested. The test period is divided
into—

(1) Kf.yulur. The first half of the month
when eligible personnel will l>e tested un-
less absent for cogent reasons.

(•1) Makeup. The last half of the month
during which eligible personnel who were
not u'.slrd under (1) al>ove will be tested.

/'. $jir(-'ntl n:'iJ,-( njf t(-ttt period. A 4 month ]>e-
riod immediately following the. last, day of the
test period during which personnel not evaluated
in /n-ttiHtn/ MOS tluring the prescrilKxl monlh due
(/> circtiuisl:uic-es hcyond their control, mfty In*
evaluated upon specific -authoriwition by proper
anlhoniy.

_/. Tc-*l <-<niiff,1 officer (TOO). A commissioned
or warrant ofliw ap]X)inted by the installation
comniancler to supervise operation of the Knlisled
Kvaluation System within a designated area.

/•. Text c:i'(nnt>ici: A commissioned oflicer, war-
r:inl ofiii-er, or Depurime.nt of the. Army civilian
designated by (lie. insl j i i lut ion comiiiander to as-
sibl t i le Test Control Oflicer in i l i c a d m i n i s t r a t i o n
of MOS e v a l u a t i o n tesiitig.

/. Tcfif praetors. Enlisted pei^jniu'l in pay
gjvuli* K-G or nliove wlio iissisi (jf'.\( examinei-s.

m. (ivrmwnuto'fi KraJitation Ifc/tart (DA Form
:i!0(i). A form (o be acconii)lished by a rater,
indorser. and reviewing oflicer for evaluat ing each
individual's job performance, potential , bearing,
and supervisors or teohmcal abilities.

*i, E'calnotion ACOJV. A score whicli denotes the
individuals knowledge, skills, and ability to per-
form duty in a particular MOS. Two types of
evaluation scores ;tre utilized—

(1) /'J/'VA' <-i-nlnation score. A composite
.-core (o inpn fed from (lie individual's
MOS K va lua t i on TeM, ('omnmnder's
Kvahiai ion KejK>rt, and iJerfonnunccUisis
when applicable. Jn some, MOS th<:
PMOS Kvaluation Score, may be com-
puUxl based solely on the score achieved
on the Commander's Kvaluation Report.

.S' <tnd AMOS crahiation score. A
wohjjirhiered from testing in secondary
MOS o^tdditionnj MOS transformed (<>
t ho evaluation score scale. In some MOS
the SMOSV AMOS ifivnlimlJon Score

\ TAGO 1'CIA
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OS
may iKta. composite score computed from
scores aohieved on performance testa and
the applflyible MOS Evaluation Test.

o. MOS Evaluation Data Report. A printed
report which contains identifying information, the
evaluation scoro obtained by the Individual, and
a profile of the examinee's standing on each sub-
ject matter area included in the test.

p. MOS gjtalification score. An evaluation
score established by Headquarters, Department of
the Army, which indicates minimum qualification
in an MOS and skill level.

4. Policy. Evaluation of all eligible personnel
is mandatory, except as provided in paragraph
5&. Waivers, refusals, or declinations of evalua-
tion ore not authorized.

'. 5. Eligibility, a. To be eligible for evaluation,
tire individual must—

Be in pay grade E-3 or higher, and have,
completed 18 months or more of continu-

\ \ ous active duty by the last day of the,
j " VrionfJi preceding the first day of the reg-

ir test period.
>roperly classified in accordance with

AR \ll-203 in an MOS and skill level
digit announced for evaluation by Head-
quarters! Department of the Army.
Meet all eligibility criteria for evaluation
prior to theyirst day of the test period.

>ersonnel are exempt from
this regulation:
>nent enlisted personnel
3AR) on active duty who

at least 3 consecutive
duty immediately prc-

b. The following
MOS evaluation undt1

(1) Reserve COT
(NGUS and
have not complf
months of activi
ceding the first dfcr of the test period.

(2) Enlisted personneVattending officer can-
didate schools and warrant officer flight
trainees.

(3) Enlisted personnel e,
approved applicatio
within 3 months sub;
day of the test period.

(4) "When Department of \he Army an-
nounces certain MOS to life evaluated by
Commander's Evaluation Vleport only,
those enlisted personnel who have these
MOS as an awarded secondary or addi-
tional MOS will not be evalu

jible who have an
for retirement

uent to the first

v AR 611-205

(5) Specific categories or groups of personnel
as may be\umounced by Headquarters,
Department\f the Army.

6. Responsibilities, a. The Deputy Chief of
Staff for Personnel, Department of the Army, will
exercise general staff supervision over policies
governing the Enlisted Evaluation System.

b. The Chief of Personnel Operations, Depart-
ment of the Army, will operate the U.S. Army
Enlisted Evaluation Center, Fort Benjamin Har-
rison, Indianapolis, Ind., 46249, and is responsible
for all operational aspects of the Enlisted Evalu-
ation System.

c. The Commanding Officer, U.S. Army En-
listed Evaluation Center will—

(1) Plan, schedule, and supervise develop-
_mont of MOS evaluation test materials.

(-2) Request test items and other evaluation
\ test materials from Commanding Gen-

eral, I7SCONABC, Fort Monroe, Va.,
and heads of Headquarters, Department

•v of Army Agencies, as required.
(3) Finalize test materials in prescribed

format.
(4) Develop procedures for field operation of

the Enlisted Evaluation System.
(;">) Determine, printing levels and store and

issue M OS evaluation tests, test aids, and
other test materials.

(G) Scoro MOS evaluation test materials and
provide necessary statistical data.

(7) Conduct statistical analyses of individual
and composite scores.

(8) Analyze and evaluate statistical data per-
tinent to MOS evaluation lest, perform-
ance tests, and Commander's Evaluation
Reports.

d. The Commanding General, United States
Continental Army Command, heads of Headquar-
ters, Department of the Army agencies, and with
their concurrence, Department of Defense agen-
cies will—

(1) Upon request of the Commanding Officer,
U.S. Army Enlisted Evaluation Cen-
ter—

(a) Prepare test items and other evaluation
test materials.

(1) Provide support in collection of data
for research and development of evalua-
tion materials.

TAQO 1501A
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AR 611-205

(2) Recommend changes in evaluation test
materials.

e. Monitoringcommanderswill—
(1) Monitor the operation of the Enlisted

Evaluation System for all Army activi-
ties within the geographical area shown
in apjwndis 1, including units of the U.S.
Army Air Defense Command and class II
installations or activities.

(2) Provide logistical support.
(3) Designate commanders responsible for

die implementation of the Enlisted
Evaluation System within a specified
geographic area. Direct communication
is authorized with heads of Headquarters,
Department of the Army agencies, Com-
manding General,U.S. Army Air Defc-nse
Command, and commanders of class 11
install it tions and activities, for the pur-
pose of selecting appropriate testing loca-
tions.

(1) Notify the U.S. Army Enlisted Evalua-
tion Outer of installations and organiza-
tions designated to conduct MOS evalua-
tion testing programs.

(5) Take, final action on requests for makeup
testing in accordance, with paragraphs
13/ and 14/, for all enlisted personnel in
their geographical area of responsibility.

/. USAKADCOM and class II installation or
activity commanders will provide necessary per-
sonnel and facilities to operate MOS evaluation
testing programs ns requested by the monitoring
commander.

ff. Installation commanders will--
(1) Establish controls to insure, that all eli-

gible personnel are tested.
(•2) Appoint commissioned or warrant officers

as test control officers and alternate test;
control officers.

\ (&V Furnish two copies of orders appointing
-^ OK relieving lest control officers or alter-

. mutest control officers to or from the
U.S. AJiny Enlisted Evaluation Center.

(4) 1*1*0vide necessary facilities, security, and
administrative support for operation of
the installation MOS evaluation testing
program.

(;")) Appoint f'-ommissioned officers, wan-ant
officers, or Department of the Army ci-
vilians as test examiners.

(G) Take actions to approve or disapprove
requests for regular makeup testing as
authorized in paragraph 33 and to ap-
provo requests for special makeup testing
under the conditions indicated in para-
graph 14ff for all personnel of units at-
tached for MOS evaluat ion test-ins:.

Section II. PROCEDURES

7. MOS evaluation testing, a. General. A
separate MOS evaluation test is prepared for each
skill level of an MOS, except for certain entry
MOS and other MOS designated by Headquar-
ters, Department of the. Army- Evaluation tests
will include questions on all duly positions within
a skill level and may be paper nnd pencil tests,
performance tests, or a combination of both.

b. Testing location*. Monitoring commanders
will insure that the number of testing locations is
kept to the minimum consistent ivJUt efficient op-
erations, availability of facilities, and security of
test materials.

c. Tiling jtt(;'>litie$. Instal lat ion commander--
will insure that testing facilities will provide
proper environmental conditions for efficient test-
ing. Sufficient space will be nlloeuled to each ex-
aminee to accommodate, all test: materials and to
insure, individual work.

d. /'"/'Cfjiicitc// of ftftfing. MOS e v a l u a t i o n test-
ing in primary, stvondnry, and additional MOS
will bo conducted annually or bi-annuallvj ns indi-
cated below, as scheduled in quarterly Department
of the Army MOS evaluation test announcement..

(1) PMOS testing—annually.
(2) SMOS and AMOS fasting-hj^y

on an alternate year basis.
c. l*riority of tenting. Individuals who are eli-

gible for idling in primiu-y MOS and secondary
or additional MOS during the snme test period
wil l be first tested in primary MOS. Secondary
MOS or additional MOS testing will be accom-
plished subsequent to primary MOS testing, there-
by requiring separate test sessions as indicated in
/ below. Jd'o priority for testing is established for
individuals who are eligible, for only secondary or
addi t ional MOS testing.
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/. Test administration.
(1) MOS evaluation tests will be adminis-

tered in accordance with instructions
contained in MOS evaluation, test an-
nouncements issued quarterly by Head-
quarters, Department of the Army, and
applicable manuals furnished by the U.S.
Army Enlisted Evaluation Center, Fort
Benjamin Harrison, Indiana.

(2) Eligible personnel will be tested irrespec-
tive of immediate availability of a com-
pleted Commander's Evaluation Report.

(3) Personnel eligible for testing in two or
more MOS will not be scheduled or tested
in inoro than one MOS test on the same
day.

(4) Tho maximum number of personnel will
be tested as early in the regular test period
as possible,. Installation commanders
may use test teams or appoint test, ex-
aminers at isolated sites, or bring per-
sonnel at isolated sites to a centralized
examining point, as he determines most
economical and feasible.

'(5) Enlisted ]>ersoiinel scheduled for a change
of station will, in possible cases, be tested
during the authorized test month prior to
departure from the losing installation or
command. I>ocal scheduling of tests in
specific MOS for certain dates w i l l not
servo to override this requirement.

(6) Normally, testing schedules will be es-
tablished to provide for test ing all eligible
personnel with the same MOS and skill
level regardless of designation as pri-
mary, secondary, or additional, at the
same time mid date, except that an indi-
vidual mnst bo first evaluated in PMOS
as required by e above. Additional test
sessions in ilie same MOS maj* be. con-
ducted when—

(a) Available facilities do not permit test-
ing of all personnel with the same MOS
and skill level at the same session.

(b) Separate test sessions are required to
test individuals eligible for testing in
two MOS.

(c) Separate test sessions may also l>e es-
tablished when necessitated by opera-
tional or security requirements.

AR 611-205

8. Actions required, a. Installation command-
ers, Installation commanders will —

(1) Distribute schedule for MOS evaluation
testing, including MOS to be tested, time.
location of testing facility, and other per-
tinent information concerning installa-
tion testing program.

(2) Insure that individuals scheduled for
testing in more than one MOS during a
test period, will l>c tested in their primary
MOS first

(J>) Insure that individuals are scheduled for
no more than one, test during the same,
day.

(4) Provide, for orientation of eligible per-
sonnel. This orientation, will normally
be conducted by the unit commander or
his representative, and will include the
objectives of the MOS evaluation test and
the Commander's Evaluation Iteporl, ac-
tions required by the individual in prep-
aration for the testing, general proce-
dures to be followed in conducting theo

test, what comprises primary, secondary,
and additional MOS evaluation scores,
and the effect of evaluation scores on the
individual concerned.

(5) Schedule makeup testing sessions within
time limits pre-^cribed by paragraph

(6) Take action in accordance wi th para-
graph 13 and 11 on requests for makeup
testing.

b. Text personnel. Qualifications, appointments,
and duties of test control officers, test examiners,
and test proctors are contained in appendix IT.

c. Gonwnand-erji maintaining custody of person-
nel record*.

\ XT) immediately upon receipt of test an-
'/ / nounccment circular, commanders will —

*"" "" (n) Determine assigned and attached per-
sonnel who are eligible for testing in
their primary, secondary, or additional
MOS in compliance with the test an-
nouncement circular. This will be ac-
complished through screening of per-
sonnel records.

(?,•) Notify the test control officer of the
total number of assigned and attached
personnel who are eligible for testing

TAGO IC01A

SimS
Pencil



AR 611-205

by primary, secondary, and additional
MOS. Known losses as of testing date
will be excluded and known gains as of
testing date will be included.

(c) Inform unit commanders of the as-
signed and attached personnel, by pri-
mary, secondary, and additional MOS,
who are eligible, for testing.

(2) Screen personnel records of newly as-
signed and attached personnel to deter-
mine, if they are eligible for testing. If
they are eligible for testing in primary
MOS insure that a C-ommander's Evalua-
tion Report prepare/1 by former organiza-
tion is included in his personnel records.
If a Commanders Evaluat ion Report is
not available, init lu te t nicer act ion. Tins
action may be el iminated, except for pa-
tients and students, i f . in the opinion of
the, gaining commander, the individual
will have been assigned for a sufficient
period of time to permit, a valid evalua-
tion to be made by the scheduled test date..

(3) Not i fy the test control officer of all cains
and losses and changes to pay grade ami
primary, secondary, and additional MOS
of personnel eligible for evaluat ion sub
sequent to the initial report. The follow-
ing changes affecting eligible persomiftl,
which occur after submission of MOS
Kvaluation Test Rosier, will be reflected
on roster maintained ;md \ \ i l l l*c reported
promptly to the test control oflicer in
order that every effort can be made, to test,
these individuals during the regular test
I>eriod.

(«) (-rains through tin- last day of the regu-
lar tost period.

(ft) Changes to pay grades and primary,
secondary, and add i t iona l MOS
through the day preceding the fir&l day
of the test period.

(4) After test administration schedule is
established by the test control officer, in-
form unit, commanders of each eligible
individual 's testing schedule, ro include
date, t ime, location, and primary, secon-
dary, and/or addit ional MOS.

(5) Insure prompt completion of Command-
er's Kvaluation Reiwrt for eligible per-

sonnel who are to bo tested in their
primary MOS in accordance with in-
structions contained in appendix III and
submit reports in accordance with ap-
pendix HI.

(6) Prepare and submit MOS Evaluation
Test Roster to test control oflicer in ac-
cordance with appendix IV.

(7) When notified by the test control officer
t h a t an individual has been tested, record
the MOS evaluation test administered,
the. symbol of the test control officer who
administered the test, and the date of ad-
minist ration in item 24, Enlisted Qualifi-
cation Record (DA Form 20), as pre-
scribed in AR 640-203. Example:Under
"Test", enter Plll.7 as a permanent
entry; no entry under "Score"'; under
'•Group'', enter TCO !M>9 as a temporary
entry: under "Dale" enter 14 Aug 03 us
a permanent entry.-"* J * .,'*. ^ /

(8) Identify those eligible individuals cur-
rently or newly assigned and attached--

fa ) Who have not been toted during the
regular test period and arrange for
thei r testing dur ing the, regular make-
up period.

(b) Who have not been tested in their pri-
mary MOS dining the, test period and
in i t i a t e request for special makeup
teeing not later than '1 months sub-
sequent io the last day of the le^t
month.

(0) Upon receipt, of individual MOS Evalu-
ation Data Reports and machine-pre-
pared roster from test, control officer,
record the MOS evaluation score as a
permanent entry under "Score-", i tem 21,
Knli.-tcd Qualification Record (DA
Form Lid), as prescribed in AR OKJ-i^d:1,.

File, one copy of the. i nd iv idua l MOS
Evaluation Data Re.[M>rl in semi-per

section of Mil i tary Personnel
Jacket (DA Form L>01). Re

jx>rus wrtj be filed with (he primary MOS
report. on\op and secondary MOS and
additional MOS re-ports beneath. Only
the most rocenPu-eportK of evaluation in
primary, secondar^L »nd additional MOS
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(b)

.will be maintained. Reports of previous
testing wil\be destroyed.

(11) Forward one copy of individual MOS
Evaluation Data Report to unit com-
manders concerned,

MOS Evaluation Data Reports for indi-
^yiduals who have been reassigned, re-

from active duty, discharged,
yred, or deceased will be disposed of as

>ws:
a) Resigned. Obtain recommendation

iward or non-award of Proficiency
Pay YSuperior Performance) for indi-
viduaX concerned from former unit
commander as required by AB, 611-208
and immediately forward report to the
gaining unit commander.
Relieved from active duty. Forward
to the Reserve Component which is cus-
todian of t^f individual's personnel
records.

(0) Discharged^ retired^ or deceased. De-
stroy all copies.

(13) Tote individual actions, as appropriate,
as prescribed in AS 611-203, for verifica-
tion of MOS, withdrawal of MOS, or
redesignation of primary and secondary
MOS.

d. Unit commanders.
(1) Distribute MOS Evaluation Test Aid to

each eligible individual.
(2) Control distribution of study materials to

insure availability to the maximum num-
Iwr of eligible personnel.
Establish on-tho-job training and self-
study groups.
Coordinate the establish men t of off-duty
study classes at U.S. Army education cen-
ters with installation education advisors.
Insure that individuals scheduled for test-
ing in their primary and in a secondary
or additional MOS during the same test-
ing period understand that they will be
tested in PMOS first.

(6) Orient, personnel in amn'dance with a
(4) above, as directed by the installation
commander.
Prepare and submit Commanders Evalu-

(3)

(4)

(5)

(7)
ation Reports in accordance with instruc-
tions contained in appendix III and any

AR 611-205

additional instructions furnished by
Commanders responsible for custody of
personnel records for all personnel eligi-
ble for evaluation in their primary MOS.

(8) When informed by the commander re-
sponsible for custody of personnel rec-
ords, notify eligible personnel concerned
of the date, time, MOS test to be adminis-
tered, and location of MOS evaluation
test administration.

(9) Upon receipt of individual MOS Evalua-
tion Data Reports, furnish reports to
individuals concerned.

(10) Take actions as appropriate to arrange
testing, for assigned or attached eligible
personnel not tested during the regular
test period.

e. Eligible personnel. Preparation for MOS
evaluation testing in primary, secondary, and/or
additional MOS is an individual responsibility.
Assistance will be furnished individuals as in-
dicated in d above. All eligible individuals are
responsible for—

(1) Maintaining proficiency in all duty posi-
tions prescribed for their primary MOS
and maintaining proficiency in secondary
and additional MOS.

(2) Preparing for the tests by studying ap-
propriate references identified in the MOS
evaluation test aid.

(3) Determining time, date, and location of
administration of the appropriate MOS
evaluation test for their primary, second-
ary, und/or additional MOS and report-
ing for test administration at the proper
time, date, and location.

(4) Checking the test booklet to insure that
they are taking the correct test for their
primary, secondary, or additional MOS.
If the test is not the correct one, immedi-
ately bring this fact to the attention of
the test examiner.

(5) Arranging their personal affairs to insure
their availability for testing at home sta-
tion, or whenever possible while in a leave
or transient status.

9. Special instructions for MOS evaluation
testing of eligible enlisted personnel absent or
in a patient status, a. Permanent change of star
tlon. Eligible enlisted personnel in n transient
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status after their primary, secondary, and/or ad-
ditional MOS have been announced for testing,
will be evaluated whenever possible at the nearest
installation in the area in which travel or delay
en route is being performed- Commanders respon-
sible for custody of personnel records when assign-
ment instructions are received will attempt to
make arrangements for testing prior to the de-
parture of the individual on PCS. A special effort
will bo directed toward making prior arrange-
ments for MOS testing in primary MOS. When
prior arrangements are made, commanders will
furnish personnel with specific instructions to in-
sure testing. If prior arrangements are not made,
individuals concerned will make every effort to
contact a test control officer in the area in which
travel or delay en route is being performed for
testing in primary, secondary, and/or additional
MOS, as appropriate. Commander's Kvaluation
Reports and MOS Evaluation Test Rosters will be
rendered in accordance with instructions contained
in appendix V.

b. Temporary duty^ including students who are
attending courses of instruction at service schools
in a temporary duty status. Eligible enlisted per-
sonnel on TDY will be evaluated in their primary,
secondary, and/or additional MOS at the installa-
tion where temporary duty is being performed.
In those cases in which eligible individuals will bo
in a transient status during the test period, com-
manders responsible for custody of personnel rec-
ords will advise individuals concerned to make
arrangements for testing as indicated in a above.
Commander's Evaluation Reports and MOS Eval-
uation Test lioslers will be rendered in accordance
with the instructions contained in appendix V.

c. Emergency leave. Emergency leave consti-
tutes an automatic authorization for makeup or
special makeup testing under paragraplis lu and
11. Eligible individuals on emergency leave, may
l>e tested at their discretion at the nearest installa-
tion in the area in which leave is being performed.
In the latter cases, individuals concerned will l«j
advised to make arrangements for testing as indi-
cated in a above. Commander's Evaluation Re-
ports and MOS Evaluation Test Rosters will be
rendered in accordance with instructions contained
in appendix V.

d. Patients. Eligible enlisted personnel in an
assigned or attached patient status will be evalu-

ated in their primary, secondary, and/or addi-
tional MOS provided there are ao medical reasons
precluding testing and they are capable of report-
ing to the testing area and taking the evaluation
test. Commanders Evaluation Reports and
MOS Evaluation Test Rosters will be rendered
in accordance with instructions contained in ap-
pendix V.

e. Personnel on unit movements or maneuvers.
(1) The following procedures apply when

units with eligible personnel depart on a
unit PCS prior to regular and makeup
test period or prior to receipt of evalua-
tion scores, to a new station or location
out of the area of responsibility of the
servicing Test Control Officer.

(a) Depart on unit PCS prior to regular
or makeup tf-st period. The Test Con-
trol Officer servicing the unit prior to
departure will notify the Commanding
Officer, TT.S. Army Unlisted Evaluation
Center of the numbers, grades, MOS
of eligible personnel, and other details
concerning the relocation. A copy of
this correspondence will be forwarded
through the appropriate monitoring
commander to the Test Control Officer
of the new station or location.

(b) Depart on Unit PCS prior to receipt
of evaluation scores. The Test Con-
trol Officer sen-icing the unit prior to
departure will notify the Command-
ing Officer, U.S. Army Enlisted Evalu-
ation Center of details concerning the
new station or location. A copy of
this correspondence will be forwarded
through the appropriate monitoring
commander to the Test Control Officer
of the new station or location.

(c) The Commanding Officer, U.S. Army
Enlisted Evaluation Center will fur-
nish special instructions concerning (a)
and (b) above to test control officers.

(2) Units or individuals scheduled to partici-
pate in maneuvers during the regular and
makeup test period will be evaluated dur-
ing the preceding month. If testing dur-
ing these 2 months is impossible due
to nonavailability of individuals, late
testing may be authorized. Permission
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for early or late testing will be requested
from the U.S. Army Enlisted Evalua-
tion Center. MOS Evaluation Data
Cards will be forwarded to TCO of home
station who will determine if card will
be forwarded to maneuvers location.

/. Cases not covered by the above.
(1) Individuals eligible for MOS evaluation

testing who will be in a transient status
and who are not covered by the above pro-
visions will be evaluated whenever pos-
sible at the nearest installation in the area
where travel or delay en route is being
performed. Commanders will attempt
to make arrangements for testing prior
to the departure of the individual or, if
prior arrangements are not made, the in-
dividuals concerned will make an effort
to be tested while on travel or delay en
route. The policies and procedures es-
tablished in appendix V for rendering
Commander's Evaluation Reports and
MOS Evaluation Test Rosters for per-
sonnel on temporary duty will apply in
these cases, when appropriate.

(2) Situations not covered in this paragraph
which preclude testing will be brought
to tlie attention of the Chief of Personnel
Operations, Department of the Army,
ATTN: EPPMOE, Washington, D.C.,
20310.

10. Commander's Evaluation Report (DA
Form 2166). a. The Commander's Evaluation
Report is used in conjunction with primary MOS
evaluation to determine the individual's evalua-
tion score. The MOS evaluation test, and per-
formance test when applicable, will evaluate the
individual's knowledge and skills of hie primary,
secondary, and additional MOS. The Com-
mander's Evaluation Report, prepared for use
only in conjunction with evaluation in primary
MOS, will evaluate job performance and other
factors not covered by the MOS evaluation test.
The Commander's Evaluation Report will not be
used in conjunction with evaluation in secondary
or additional MOS.

b. The Commander's Evaluation Report will be
prepared and rendered in accordance with the in-
structions contained hi appendix 1U and on the
reverse of the report form, DA Form 2166.

TAGO 1MJA
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c. A complete Commander's Evaluation Report
will be prepared in original only for each eligible
individual to be evaluated in primary MOS.
Amended or revised reports will not be submitted.
Copies of completed Commanders Evaluation Re-
ports are not authorized.

d. Commanders responsible for custody of per-
sonnel records will establish controls to insure that
Commander's Evaluation Reports for eligible en-
listed personnel are rendered as prescribed in ap-
pendix III.

e.. Commanding officers (company, battery, de-
tachment, or comparable unit commanders) will
establish controls to insure timely accomplish-
ment and submission of Commander's Evaluation
Reports for each eligible individual to be evalu-
ated in his primary MOS as prescribed in appen-
dix III, and by commanders responsible for
custody of personnel records.

11. MOS Evaluation Test Roster (DA Form
2165). a, MOS Evaluation Test Rosters are used
in connection with MOS evaluation testing to pro-
vide identification of eligible personnel tested in
primary, secondary, or additional MOS during
each separate test administration session.

b. MOS Evaluation Test Rosters will be pre-
pared and submitted in accordance with instruc-
tions contained in appendix IV.

c. Commanders responsible for custody of per-
sonnel records will establish controls to insure
timely accomplishment and submission of MOS
Evaluation Test Rosters as prescribed in appen-
dix IV.

12. Procurement and security of test mate-
rials. Instructions for the procurement and secu-
rity of test materials are contained in appendix
VI.

13. Regular makeup testing, a. Regular
m^ceup testing is authorized in primary, second-
aryVuid additional MOS. Eligible enlisted per-
sonnel who are not tested in their primary,
seeondVy, or additional MOS during the regular
te,st per\d for any of the reasons listed in (1)
through ||8) below, will be tested during the
prescribed nUikeup period provided the individual
met the eligibility criteria prior to the first day of
the regular tesXperiod; the individual is available
and is capable ofVeporting to the test area and able
to take the test; apd makeup testing is approved

\
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by the
common

(1)
(2)

nstallation commander or monitoring

(3)

(6)
(7)

(8)

A a travel status or on delay en route.
Si\k in hospital or in a patient status and
for Vnedical reasons not capable of re-
portrog to tlie testing area or taking the
test. \
Dismissed from the regular test period
because Vf illness, urgent military re-
quirememV or arrival after oral test
instruction!! had started.
In leave status under emergency condi-
tions and tesoing was not possible.
Absent from Dome station by competent
military authority, performing duty in a
geographical arek where testing was not
practical. \
On a classified mission.
Not tested because of administrative er-
ror clearly beyond theVontrol of the indi-
vidual concerned. Th\ nature of the
administrative error will bo specifically
stated. \
Not available because o\ operational
necessity when such absence IB authorized
by the appropriate commander.

b. Commanders responsible for custody of per-
sonnel n*x>rds are responsible for determining
those eligible individuals who were not tested dur-
ing the regular test period in primary, secondary,
or additional MOS, and for notifying the installa-
tion, commander, obtaining approval, and making
test arrangements for the individuals concerned.

c. Unit commanders who am aware of eligible
personnel not tested during the regular test pe-
riod, and not informed by the first day of the
makeup test period that these individuals have
been scheduled for testing, will contact the com-
mander responsible for ciwlody of personnel
records to arrange testing.

d. Eligible individuals not tested during the
regular test period who are not Informed by the
first day of the makeup test period that they are
scheduled for testing, will contact their unit com-
mander to arrange testing.

e. Installation commanders will take the follow-
ing actions:

(1) Approve or disapprove requests for regu-
lar makeup testing in primary, secondary,
or additional MOS.

10

(2) Insure that disapproval of makeup test-
ing in primary MOS of enlisted person-
nel, other tlian those enlisted personnel
assigned to class H installations or activ-
ities and U.S. Anny Air Defense Com-
mand Units, are documented and filed in
the semipermanent section of the individ-
ual's field military 201 file, Peraonnel Rec-
ords Jacket (DA Form 201).

(3) Insure that requests for regular makeup
testing in primary MOS of enlisted per-
sonnel assigned to class H installations or
activities and U.S. Army Air Defense
Command Units which are not favorably
considered are processed and forwarded
as prescribed in paragraph l-le(5).

/. Monitoring commanders will review requests
as prescribed in paragraphs e above and 14/. Re-
quests which are approved will cite this paragraph
as authority. The following action will be taken:

(1) Notify commanders and individuals con-
cerned of the final action.

(2) Direct installation commanders to admin-
ister tests for approved requests.

14. Special makeup testing, a. Special make-
upXtesting is authorized only in primary MOS.
Normally, all testing in PMOS will bo nocom-
plislnd during the prescribed regular or makeup
test periods. However, when administrative fail-
ures orVher conditions beyond the control of the
individual occur and testing is not accomplished,
special maxeup testing may be authorized for any
of the reasoms listed in paragraph l&i or as indi-
cated in (1) aVd (2) below.

, (1) Testeoun wrong MOS or wrong skill level
provide\ it is clearly indicated that para-

/• \ graph 8^4) was complied with, and
'^/ reosoruibloWounds existed to cause the

individual t^believe that proper test was
being taken,

(2) Loss or destru&on of test materials, pro-
vided that the lots or destruction was not
the fault of the individual concerned.

b. Commanders responsible for custody of per-
sonnel records arc responsible for determining
those eligible individuals who have not been tested
in their primary MOS during the scheduled test
period and for the initiation of requests for special
makeup testing. Unit commanders and eligible
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individuals will assist in identification as similarly
prescribed in paragraphs 13 c and d.

<x Requests will be initiated by the unit com-
manqer or the commander responsible for custody
of peraonnel records as soon as it is determined
that an eligible individual will not be or was not
tested durnag the test period, but not later than 4
months following the last day of the scheduled
test period. Itequests will be prepared and sub-
mitted in accoropnce with appendix VII.

d. Unit commanders or the commander respon-
sible for custody of personnel records will take
actions and/or indorse requests as indicated in ap-
pendix VII.

c. Installation commander—
May approve special makeup testing un-

the following conditions only, pro-
vided the justification clearly demon-

* straws thai, lack of testing during the test
. * periocTVas beyond the control of the

individual.
(a) In a travel or delay en route status in-

cident to PCS. This will include the
failure of losing organization com-
mander to evaluate the individual prior
to departure if he departed subsequent
to the first day of the testing period.

(b) In a patient status and for medical rea-
sons he was not capable of reporting to
the testing area or taking the test, pro-
vided the hospital commander or his
authorized representative attests to the
incapability.

(c) In a leave status under emergency con-
ditions.

(2) Will notify commanders aiid individuals
concerned of approved requests.

(3) Will, for approved requests, administer
MOS evaluation test if testing can be ac-
complished within 10 days of individual's
arrival for duty and within the month
following the test period. Test, materials
will be submitted to Commanding Officer,
U.S. Army Enlisted Evaluation Center
within 48 hours of test administration.
MOS Evaluation Test Rasters will cite
this paragraph as authority for Jute
evaluation.

(4) Will, for approved requests which cannot
be administered in accordance with (3)

TAOO 1001A
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above, furnish n copy of the complete cor-
respondence to the Commanding Officer,
U.S. Army Enlisted Evaluation Center,
ATTN: EPEEC, Fort Benjamin Harri-
son, Indiana, 46249.
Will forward to the monitoring com-
manders with an appropriate recommen-
dation, requests falling in categories indi-
cated in paragraph e ( l ) above which are
not favorably considered, and requests
not falling in these categories.

/. Monitoring commanders will review requests
and approve only those which clearly demonstrate
that lack of testing was beyond the control of the
individual concerned. Requests which are ap-
proved will cite this paragraph as authority. The
following actions will be taken:

(1) Notify the commanders and individuals
concerned of final action.

(2) Direct installation commanders to ad-
minister tests for approved requests for

>* which testing can be accomplished by the

\
last day of the month following the test
period.
For other approved requests, furnish a
copy of the complete correspondence to
the Commanding Officer, U.S. Army En-
listed Evaluation Center, ATTN:
EPEEC, Fort Benjamin Harrison,

^Indiana, 4G249.
Upon receipt of approved requests, the Com-

manding Officer, U.S. Army, Enlisted Evaluation
Center, Fort Benjamin Harrison, Indiana, will
forward test materials to appropriate TCO, and
will prescribe a time period during which the
special makeup test will bo administered and when
test answer documents, Commander's Evaluation
Reports and MOS Evaluation Test Roster will
be submitted.

15. Scoring and reporting connected with
MOS evaluation. MOS Evaluation Test Answer
Documents and Commander's Evaluation Reports
will bo forwarded to the U.S. Army Enlisted
Evalimt ion Center, Fort Benjamin Harrison, Iml.,
40241) (exempt reports, pur. 39A, AR 335- In) , to-
gether with the applicable MOS Evaluation Test
Rosier (exempt report, pur. 39m, AR 335-15) as
provided in paragraph \c, appendix II. The
Commanding Officer, U.S. Army Enlisted Kvalu-
ation Center will—

11
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a. Score MOS Evaluation Test Answer Docu-

ments, and Commanders Evaluation Reports.
b. Furnish individual Evaluation Data Reports

and machine-prepared rosters reflecting organiza-
tion, name, grade, service number, primary, sec-
ondary, or additional MOS, and evaluation score
for each soldier evaluated, in duplicate1, to the
test control officers concerned.

c. Furnish a summary typo frequency report
by primary, secondary, or additional MOS. grade,

and evaluation score at conclusion of test period
to all major commanders concerned.

16, Pay grade and MOS determination for
commissioned and warrant officers. Policies
and procedures pertaining to pay grade and MOS
determinations for commissioned and warrant offi-
cers who intend to enlist or reenlist upon termi-
nation of current active commissioned or warrant
officer service are contained in appendix VHT.

APPENDIX I

MONITORSHIP RESPONSIBILITY

1. Momtorship responsibility for the operation of the Enlisted Evaluation System is delegated to
major commanders and heads of Headquarters, Department of the Army agencies as follows:

Uonitorinff commander OnffTQphicmi area*
Command tag General, First United States Army ____ - ——— First United States Army, Greenland, Iceland, Bermuda,

Canada, New Foundland.
Commanding General, Second United States Army ——————— Second United States Army.
Commanding General, Third. United States Army _ ————— Third United States Army.
Commanding General, Fourth United States Army ——————— Fourth United States Army.
Commanding General, Fifth United States Army _____ — — Fifth United States Army.
Commanding General, Sixth United States Army _ „_ ____ Sixth United States Army.
Commanding General, Military District of Washington, U.S. Military district of Washington.

Army.
To te announced —— . ——————————— - _ _ __.... ———————— Middle East and Africa.
Commanding General, U.8. Army, Alaska ____ ________ Alaska (including Aleutian Islands).
Commander, U.S. Array Forces, Southern Command —————— Caribbean, Central and South America.
Commander -In -Chief, U.S. Army, PaciQc. .. ____________ Pacific Ocean Islands, Korea, Jajian, Thailand, Cambodia,

J*aos, Republic of Vietnam, Malaysia, and Burma.
Commander-in-Chief, U.S. Army, Europe.. . __.„- —————— Continental Europe, United Kingdom, Mediterranean Sen

Islands, Turkey, Azores, Casablanca, nnd Tripoli.
Chief, U.S. Army Security Agency ————— __ ————— _ —— . All U.S. Army Security Agency Units,
Assistant Chief of Staff for Intelligence, Department of the USAHMA's and other AC6I units not monitored by

Army. another mnjor commander.
The Adjutant General, ATTX; AGKZ, Department of the Activities of Headquarters, Department of the Army,

Army. Field Activities of Department of the Army Staff, and
Department of Defense and Joint Activities Categories.

2. Monitoring commanders will exercise the following responsibility for enlisted personnel assigned
to class II installations or activities and U.S. Army Air Defense Command units within their
geographical area.

<2. Testing.
b. Approval or disapproval of requests for makeup testing, except for those requests which may

be approved by installation commanders.

APPENDIX II

TEST PERSONNEL
L Test Control Officer (TCO). a. Qualifica-

tions. The individuals selected us test control
officer or alternate test control officer must.—

(1) Be, a commissioned or warrant officer.
(2) Have a minimum security durance of

12

SECRET and authorized access to classi-
fied cryptographic information for U.S.
Army Security Agency monitored clas-
sified MOS.
Know security policies and procedures.
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(4) Where possible, be experienced in per-
sonnel management and general admin-
istrative procedures.

b. Appointment. Test control officers and al-
ternate test control officers will bo appointed on
special orders. Individual security clearances to
include CRYPTO access, if appropriate, will
also be indicated for each appointed individual.

c. Duties. The test control officer will—
(1) Serve as staff advisor to the installation

commander on the Enlisted Evaluation
System.

(2) Implement appropriate test control pro-
cedures within the scope of this regula-
tion, AR 380-5, AR 380-40, and AR 345-
15 for the handling, storing, utilization,
and disposition of test materials: nnd
insure that these procedures are rigidly
adhered to in order to preserve the in-
tegrity of the tests and protect the public
interest,

(3) Requisition required test materials as in-
dicated in appendix VI.

(4) Verify receipt of requisitioned test ma-
terials and return receipted DA Form 17
(Requisition for Publications and Blank
Forms) to the agency from which
received.

(5) Maintain custody of MOS evaluation test
materials, ex rapt during authorized test
periods.

(C) Implement installation testing program,
including coordination with commanders,
unit personnel officers, and test examiners.

(7) Slake available MOS evaluation test aids
to the installation education adviser.

(8) After receipt of MOS evaluation test
roster from unit personnel officers make
changes to rosters as subsequently re-
ported (par. 8c(3)).

(9) Coordinate the testing or forwarding of
evaluation scores of eligible personnel of
units which depart on a unit 1*08 or ma-
neuvers, to a location or new station un-
der responsibility of another test control
officer prior to the regular or makeup test
period or prior to receipt of evaluation
scores (par. 9e).

(10) Verify eligibility of transient, jwrrfonnel
and piv.pare MOS evaluation fe^l rosters,

TAGO JSOIA
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when appropriate, and test eligible per-
sonnel upon request of the individual or
his commander (par. 9 and appendix V).

(11) Forward MOS Evaluation Test Rosters
with completed answer sheets and Com-
mander's Evaluation Reports to the U.S.
Army Enlisted Evaluation Center, Fort
Benjamin Harrison, Indiana, 46249, in
accordance with the submission schedule
established in the quarterly Depart-
ment of the Army MOS evaluation test
circular.

(ISO Maintain test answer documents for per-
s Neonnel tested for whom a Commander's

JLI ^valuation Report has not been received
ami forward test answer documents and

g \ Commander's Evaluation Report at the
^ earlieV possible date but not later than

30 da\ after the last date of the test
period. \

(J>>) Forward MOS test materials connected
with special makeup testing to UJS-
Array Enlisted Evaluation Center with-
in 48 hours of test administration or as
otherwise directed by the U.S. Army
Enlisted Evaluation Center.

(14) Notify commanders of date personnel
were tested and primary, secondary, or
additional MOS in which tested.

(15) Make appropriate disposition of re-
scinded or obsolete MOS evaluation test
materials as prescribed by separate in-
structions from the agency from which
received.

(1C) Upon receipt of individual MOS Eval-
uation Data Reports and machine pre-
pared rosters from U.S. Army Enlisted
Kvaluation Center, furnish both copies of
individual reports and one copy of the
roster to the commander responsible for
custody of personnel records.

d. Direct communication. Direct communica-
tion between test control officers and the Com-
manding Officer, U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, Ind., 46349, is
authorized to facilitate all aspects of test adminis-
tration scoring, and reporting.

2. Teat examiner, a. Qualifications. The test
examiner must be a commissioned officer, warrant
officer, or Department of the Army civilian with a
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AR 611-205

SECRET clearance. The test examiner for U.S.
Army Security Agency classified MOS must have
a security clearance of SECRET-CRYPTO.

b. Duties. The test examiner will administer
MOS evaluation tests in accordance with the Man-
ual for Administration of MOS Evaluation Tests
(DA Pam. 611-9).

3. Test proctors, a. Qualification*. Teat proc-
tors will be enlisted personnel in pay grade E-6 or
above with a SECRET clearance.

b. Appointment. Normally, one test proctor
will be appointed for every 25 examinees.

c. Duties. Test proctors will perform such,
duties us may be assigned by the test examiner.

t>

APPENDIX HI

INSTRUCTIONS FOR COMPLETION OF COMMANDER'S EVALUATION REPORT
(DA FORM 2166)

(Complete Rntirc Report for Eligible Personnel in Conjunction With Evaluation in Primary MOS)

1. General, a. Commander's Evaluation Re-
ports will be prepared for all eligible enlisted per-
sonnel subject to evaluation in their primary MOS.
Reports will be prepared in original only. Amend-
ed or revised reports will not be prepared and sub-
mitted. Copies of completed reports are not au-
thorized.

b. Commanders responsible for custody of per-
sonnel records will insure that reports are pre-
pared for each individual eligible for evaluation.

c. Commanding officers (company, battery, de-
tachment, or comparable unit commander) will—

(1) Insure that proper raters and indorsers
complete the Commander's Evaluation
Report prepared for eligible personnel in
conjunction with evaluation in primary
MOS.

(2) Forward completed reports to the com-
mander responsible for custody of person-
nel records.

; 2. When rendered, a. Commander's Evalua-
v tion Reports will be prepared for all eligible in-
\ dividuals after their primary MOS have been an-

\]\pounced for testing. Reports will be prepared
in sufficient time to insure submission to test con-
trol officers not later than 10 days prior to the
first day of the test period, except as required in
b through d below. The individual soldier will not
be granted access to his completed Commander's
Evaluation Report nor will he be advised of his
Fpecinc ratings.

b. The Commander's Evaluation Report will
bo prepared as prescribed in appendix V for the
following eligible personnel who will be absent
from unit of assignment or homo station, or in an
assigned or attached patient status during the test
period.

11

(1) Permanent change of station.
(2) Temporary duty Including students who

arc attending courses of instructions at a
service school in a temporary duty status.

(3) Emergency leave,
(4) Patients in an assigned or attached pa-

tient status.
(5) Cases not covered b}-the above.

c. Commander's Evaluation Report will be pro-
pared when the primary MOS of an individual
subject to evaluation has been announced for test-
ing and orders are received reassigning individ-
ual's rater to another organization. These reports
will bo retained with the rated individual's per-
manent records and will bo submitted to the Test
Control Officer when the now rater has not been in
a supervisory position over the rated soldier for a
sufficient period of time to permit a proper evalua-

; tion. If the new rater has been in a supervisory
position over the rated individual for a period of
60 days or longer, a new Commander's Evaluation
Report will be prepared and the former report
destroyed.

^^Commander's Kvaluation Keports will be
prepared not later than 30 days after the last day

^of the tart, period for newly assigned personnel eli-
, gible for\valuation in their primary MOS when
the personnel records of individuals concerned do
not contain aX/ommander's Evaluation Report and
tracer action rails to obtain the report from the
former unit comVyiidpr by the above date.

3. Raters, t The raters will be the immediate
supervisor of theSiidividual to be rated except for
raters of students assigned to and attending service
schools who may be tudre or instructor personnel
best qualified to evaluate the individual's perform-
ance. Enlisted personnel designated as raters mn>t
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. 1 ^bo in jmy grade E-6 or above and be at least one
pay gnkle higher than the individual being rated.
NoncomVoissioned officers will not be rated by
specialists.

b. Air Force, Navy, and Marine Corps personnel
may act as raters when they supervise eligible U.S.
Army enlisted personnel. They must satisfy the
requirements contained in a above.

c. United States civilian personnel, grades
GS-G or WBS-4 or above, may act as raters only
when no military supervisor is present.

d. Allied foreign nationals of appropriate grade
may act as raters when actually suj>ervismg U.S.
Army enlisted personnel, provided they under-
stand fully the criteria and procedures for effect-
ing the rating, and provided no U.S. military
supervisor is present.

c. "Whenever the rater is a goncnil officepflan in-
dorser and reviewing officer are not required.

--'4. Indorsers. The indorser will be the rater's
supervisor. The indorser must be of equal or
higher grade than the rater, senior in date of rank,
and in an appropriate supervisory position over
the niter. Air Force, Navy, Marine Corps, U.S.
civilian und allied personnel may act as indorsei-s
when they supervise the rater.

5. Reviewing officer, a. The reviewing officer
will be a warrant or comm^siawd officer who su-
pervises the indorser,

b. The reviewer or unit commander will insure
that the proper rater and indorser have completed
the form and that an accurate and objective rating
has been rendered. Jf, in the opinion of the re-
viewer, the ratings are not accurate and objective,
the report will be returned to the rater and in-
dorser for revaluation.

c. Whenever a soldiers CER is indorsed by a
general officer, section III of the Commander's
Evaluation Report need not be completed.

- 6. Preparation and entries, a. General. The
Commander's Evaluaf ion Report will be submitted

§6£DA Form 2166.
b. Entries in Heading. The unnumbered items

entitled "TCO SYMBOL," "ROSTER NUM-
BER," and "PERFORMANCE TEST SCORES
ON LANGUAGE RATING SCALES (if appli-
cable) " will be accomplished by the TCO. The un-
numbered item entitled "UNIT CODES" will be
accomplished by the U.S. Army Enlisted Evalua-
tion Center, Fort Benjamin Harrison,Indiana.

TAOO 150IA
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o. Entries in section I. This section will be ac-
complished by the unit personnel officer prior to
submitting the Commander's Evaluation Report
to the unit commander. All entries wfll be verified
to insure accuracy.

(1) Item 1. The grade (pay grade), lost
name, first name, middle initial, service
number, organization, and organization
address box will be completed by use of
parts I and II, "Standard Personnel Ad-
dressing Machine Plate", "Standard Per-
sonnel Plate" or "Military Pay Plate,"
when equipment for use of these plates is
not available, this item will be completed
by typewriter in the order shown in the
block.

(2) Item'3,. Enter pay grade as shown in sec-
tion I. Service Record (DA Form 24).
Example .'"Erf).

(3) Item 3. Enter data of rank of present
grade as shown in section I, Service Rec-
ord (DA Form 24). Example: 18 May
01.

(4) Item 4. Enter the proficiency pay des-
ignator, where applicable, as shown in
item 2, Enlisted Qualification Record
(DA Form 20). Example: PI, 1% P3,
orPl(SP).

(5) Item 5. Enter the primary, secondary,
and additional MOS and skill level in
which the individual is classified, and the
dates the MOS were designated as shown
in item 32, Enlisted Qualification Record
(DA Form 20). Example: 111.7, 20 Jun
58. As an exception, entry of MOS 905
(Interpreter-Translator), designated as
primary, secondary, or additional MOS,
will consist of the complete 7-digit MOS
code in accordance with AR 611-201 and
AR 611-203. If the individual does not
have a secondary or additional MOS,
enter "None." In all cases enter duty
MOS.

(6) Item €. Enter designation of major
command exercising command jurisdic-
tion over the individual. Major com-
mands are those commands to which
Headquarters, Department of the Army,
allocates or assigns personnel.

15
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(7) \&n 7. Enter (he MOS code in which
individual is being tested as an-

nounced in the Department of the Army
Evaluation Test announcement

cireuIaV The MOS will bo preceded by
P, S, o\A denoting whether MOS is
designated primary, secondary, or addi-
tional. For those personnel classified in
an entry M\S or entry skill level who
are being evaKated in an advanced MOS
in accordance \th paragraph 5a(2), the
MOS will be pl|eceded by an E. The
MOS recorded inVhis item must IM; the-
same as that recordWl on the MOS Kval-
uation Test Roster (»A Form 216!i) and
on MOS Evaluation nbswer dw.ument.

(8) Item 8. Enter the language code (s**
section IV, AR 611-201) if the individual
is a linguist and is to be tested in a lan-
guage. Leave blank if the individual is
not to be tested in a language.

(9) Item 9. Enter individual's current
status by placing an "X" in (lie appro-
priate box.

d. Entries in section II. Tliis section will he
accomplished by the rater and indorser in accord-
ance with the instructions contained on the reverse
of DA Form 2166 (Commander's Evaluation Re-
port). It is the responsibility of the unit com-
mander or reviewing officer to insure that section
II is completed by the proper individuals.

e. Entrif.K in section III. Item 12 of this sec-
t ion will bo accomplished by the Reviewing Officer
in accordance with the instructions contained on
the reverse of the DA Form 2166 (Commander's
Evaluation Report) (Note 3e and 5o above).

/. Entries in Remarks Section. Item 13, on the
reverse of the form, is provided for any additional
remarks deemed necessary by any individual
accomplishing the report. It will also be used for
any information required by announcement cir-
culars or separate Department of the Army
directives.

7. Restrictions. THE COMPLETED COM-
MANDER'S EVALUATION REPORT PRE-
PAHED IN CONJUNCTION WITH EVALU-
ATION IN PRIMARY MOS WILL NOT BE
SHOWN TO THE RATED SOLDIER.

APPENDIX IV

INSTRUCTIONS FOR COMPLETION OF THE MOS EVALUATION TEST ROSTER
(DA FORM 2165)

1. General, a. MOS Evaluation Test Rosters
(DA Forms 2165) will be prepared hi (]iiiuf»p]i-
cate by commanders responsible for custody of
personnel records in accordance with instructions
in paragraphs 2 and 3 below. Disposition of
copies will be accomplished in accordance with
instructions contained in procedures 3 3, DA
Pam 600-8 (Unit Personnel Officers Guide).

b. Separate rosters will be prepared for each
test administration session, listing those individ-
uals to be tested in primaiy, secondary, or addi-
tional MOS, Separate rosters will be prepared
for each skill digit of an MOS, and for each
language code within a skil l digir, when
appropriate.

c. Commanders responsible for custody of jH-.r-
sonnel records will forward MOS Evaluation Test
Roster (s), in triplicate, to the test control officer.
A Commander's Evaluation Report, will I>e at-
tached to primary MOS Evaluation Tost Rosters

for each individual listed on the rosters. Changes
which occur after submission of the roster(s)
(par. 8e(3)) will be reported to the test control
officers. Roster (s) will be updated to reflect,
changes.

2. When rendered, a. MOS Evaluation Test
Rosters will be prepared after schedules are an-
nounced by the test control officers. Rosters will
bo prepared in sufficient time to insure submission
to the test control officer not later than 10 days
prior to the first day of the test period, except as
required in b below.

b. The MOS Evaluation Test Roster will be
prepared as prescribed in appendix V, for the
following eligible personnel who will be absent
from unit of assignment or homo station, or in an
assigned or attached patient status during the test
period.

(1) Permanent change of station.
(2) Temporary duty including students at-
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tending courses of instructions at service
schools in a temporary duty status.

(3) Emergency leave.
(4) Patients in an assigned or attached pa-

tient status.
(5) Cases not covered by the above.

3. Completion of items. Ink or typewritten
entries only are authorized.

a. Item, J, TCO symbol. Enter the numerical
pymlxil assigned to the test control officer.

b. Item 2, Roster number. Test control officers
will serially number each test roster prior to for-
warding to the U.S. Array Enlisted Evaluation
Center, Fort Benjamin Harrison, Indiana, 4C240.
Rosters will be numbered each year, effective with
February MOS evaluation test period. Numbers
will be preceded by P, S, or A to denote testing in
primary, secondary, or additional MOS.

c^Itcm 3, MOS. Enter MOS and skill level in
whicnNuidivi duals will be tested. For personnel
classifiedSn MOS 9C5; enter the seven-digit MOS
code wlucli\jflects the appropriate language code.
MOS will be>receded by P, S, A, or E to denote
testing in primofV. secondary, additional, or eval-
uation in advancooMIOS. Examples: "P 111.7,"
"S 965.1727," "E 121\'.

d. Item 4, Date tested. The test control officer
or test Gittinincr will enter the dnto on which MOS
evaluation test was administered.

c. Item 5, Organization and station. Enter the
examinee's parent organization and station. If
tho examinee is a student at an Army service
school on TDY, the permanent organization will
bo entered. Separate rosters will be prepared for-
TDY personnel assigned to different units. Those
individuals assigned to lettered batteries or detach-
ments of the same parent organization may be.
placed on the same roster. Separate rosters will
l>e prepared for personnel who are alerted for a
PCS when TCO requests MOS Evaluation Data
Report bo forwarded to new unit of assignment.
Separate rosters will be prepared for numbered
TDK and TO units. Identifying TD numbers
will be included.

AR 611-205

/. Item By TCO mailing address. Enter com-
plete official mailing address of test control officer.

g. Item 7, Major command. Enter the appro-
priate major commander (see Alt 10-5) or head,
Headquarters, Department of the Army agency
(see AR 10-50) who exercises command jurisdic-
tion over individuals listed on tho roster.

h. Item 8, Line number. Each name on the ros-
ter will be assigned a consecutive line number.

i. Item 9, Name. Enlisted personnel will be
listed on tho roster in alphabetical order by pay
grade.

;". Item JO, Grade. Enter each individual's
grade and pay grade. Example: SFC (E-7).
Individuals receiving proficiency pay will be fur-
ther identified by recording proficiency rating de-
signator after pay grade. Example: SFC (E-7)
(PI).

k. Item 11, Service number. KnU*r prefix and
complete service number.

I. Item JS, Remarks. Enter the individual's
security clearance when a classified test is to bo
administered. No other entries will be made in
this item except those authorized by Headquarters,
Department of the Army.

•t i m. Item 13, Typed name and grade of unit per-
I sonnet officer. Unit personnel officer will sign
/ «BwS3vtyped iiamo after all entries have been

i_ completed.
n. Item 14, Typed name and grade of test con-

trol oflicer. After on administrative check for
.comaleteness, tho test control officer will sijm

I, jLjZJfA~rJT• tj^wKrolyiwd name,
o. Item 15, Date forwarded. Knter date roster

forwarded to tho U.S. Army Enlisted Evaluation
Center.

4. Continuation sheet Additional MOS Eval-
uation Test Rosters (DA Form 2105) may bo
used as continuation sheets. Continuation sheets
do not require completion of Items 3-7 or 13-15.

5. Final roster. Final roster submitted by
each test control officer for an authorized test
period will ho identified as "FINAL ROSTER."

APPENDIX V

SPECIAL INSTRUCTIONS FOR RENDERING CKR'S AND MOS EVALUATION TEST
ROSTERS FOB ELIGIBLE PERSONNEL ABSENT OR IN A PATIENT STATUS
L Special instructions for rendering CER's for eligible personnel absent or in a patient

status. To be completed for personnel eligible for evaluation in PMOS. Commanders responsible
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AR 611-205
for custody of personnel records and TCO's are responsible for insuring thai reports are submitted in
accordance with tho following schedule:

PCS
No prior a
Prior arrai
Individual

ments...
TDY (R*e

dividual)
Individual

test an
No prior
Prior arr
Individui

ments.
Individual

announce
TDY (Rccor

individucd)
Individual departs suliscqiicni to

test announcement, and
N o prior arrangements made . 1 * X
Prior arrangements m a d f i _ _ _ _ _ . j ; X
IsdJviduu) makes own arrange- J

m e n t s _ _ _ _ _ _ . . _ _ . . . _ _ _ _ _ _ . i 4 X
EMERGENCY LKAVE |

Prior arrangements made for lest- -
ing In aleave status.------.- . 1 S X

Individual makes own arrange- j
ments for testing in leave status, i

PATIENTS: Assigned status |
Individual reassigned subsequent i

to test announcement. _ _ _ _ _ _ _ _ _ !
Individual reassigned prior to test I

announoement..------------ . '
Attached status.-----.--.- ... j

makes own arrange-

ords accompany i»-
)
departs subsequent tx>

Doounccnwnt, and

8l makes own arrange-

departed prior to U-st

rda do not accompany

CKK prepared
In tmlt of

fjudfnmnnt
prior to

departure

' X
X

' X

X

i X

CEE prepArec
In null of

inbaeouc.it to
dapirU-re

' X

Included In
-told millla-T

901 file

'X
'X

»x

Forward to
TCO who will

•dmlulstcr
test

----

Wflfo-rawn
by TOO who
test In tran-
sient status

X

X

X

X

Forward to
CO of e-Jninjc
or Rani tut! on

of assignment
or attachment

X

•X 'X

X

"X
" X

TCO alter
arrival In new
or sanitation o[
OEJIgpTnt.nt Qt
atudnnont

' X

•x

'Heport will be prepared for nil Individual* Mi^iMr f«r c v a l u n -
tion In primary MOS only.

^Completed report will be placed In a sr.ilril I-H\--1oiu- tilifti
Individual has acccttn to his Grid military an flic.

•Report will be Bubmlttnl to TCO f«r all N t u d c n t s in a I'OK
•tatns and (or all other Individual* only when Individuals con-
cerned have not been neriRned for a xuffidt-nt period of tltnc to
prepare a valid evaluation, when the individual ban been an-
(dcncd for a period of 60 dayfl or man*, a UPW rpport will b^
prepared and submitted und the reixirt from the former orpnulnn-
tion will be destroyed.

• Report will be forwarded to arrive not la i r r M i n t i "o i l u j s | irlnr
to the first day of tho tout period.

1 Heport(B) will be prepared prior to dr j ' i i r turr sn.d forwunlcd
on the (Jay tbe Individual dcparU.

•Test control officer will contact commander of Individual'*
unit of nsslcnmenl and verify eligibility of Indlvlt lnol concorned
prior to tftBtlnc. If ellglblp for evaluation In primary MOS. the
TCO will contact commander of individual1* unit of i i t tuebmrn l
and request the report.

i Commander of individual'- unit of attachment, opon request
of TCO. will forward report. In conjunction with evaluation Ih
[irtmarj MOS, wit hoot ttolaj-

'Test control officer wi l l contact individual's uult commnndt-r
and verify eligibility. If rltjrihlr, commander of unit of nHxlpn-
ment will forwanl n^iiTI U) without delay.

•If Individual U not evaluated while In a pat ient *tntu», HIP
prorltdons of 1 above iiM'ly nftrr the Individual IN returned tn
duty and reas«l_;ned.
" If Individual U eligible f«r evulunflon In primary MOS. Hi"

Commanding OOlccr. Medical Holding Detachment, will conflict
tue commander of Individual'* previous unit of a B sign men t anil
request that • report l>e prepared and forwarded to arrive- not
later than 30 days prior to the flm day of the test period.

11 Report(f) will Lr prepared and forwarded to arrive not lotrr
than 30 do>-n prior to the. flrit day of the te*t period. unlcHn
attnchmcut Is effective at a later date which precludes compliance.
In the latter canes, reuort(n) will b* prepared OD the date <>f
notinc-tlon of attuclimcnt nnd forwarded wltliont delay.

TAQO 1.101A

SimS
Pencil

SimS
Pencil

SimS
Pencil



J AR 611-205

2. Special instructions for preparation and submission of MOS eraluation test rosters for
individuals absent or in a patient status. To be completed for personnel eligible for evaluation in
primary, secondary, and/or additional MOS. Commanders responsible for custody of personnel
records and TCO's are responsible for insuring that roster(s) are submitted in accordance with the
following schedule:

PCS
No prior airu-gcraentfi made for test--

ing in a transient statue-. —— ——
Prior arrangements made for testing

in a transient status. _ _ . —— ———
Individual makes own arrangements

TDY (Records accompany individual)
Individual departs subsequent to test

announcement, and
No prior arrangements made for

Prior arrangement* made for
testing in a transient utatus _

Individual makes own arrange-
meuta for testing iu a tran-
sient status., _ _ _ _ . _ , _ _ _ _ _ _ „

Individual departed prior to test an-
nouncement . - _ - - - _ - - - - _ . - - - - - - _

TDY (Records do not accompany in-
dividual)

Individual deports subsequent to test
announcement, and

No prior arrangements made for

Prior arrangements made for
testing in a transient status- _

Individual makes own arrange-
meiite for testing in a transient
status... _ _ _ _ . . . _ - . . _ „ _ _ „ _ _ _

EMERGENCY LEAVK
Prior arrangements rmidi; for testing

in a leave statuu- _ . _ . . - _ - — ___
Individual makes own arrangement*

PATIENT

Attached status _ _ _ _ _ _ _ _ „ . _ _ _ - —

Hotter M
prepared la

unit of ftsslpn-
atent prior to

departure

X

X

'X

»x

'X

«x

Included
inQeJd
military
201 fll*

'X

'X

For war (led
to TCO
who will

administer
USt(B)

X

X

WlUnlrtnm
by TOO wbo
tdxilnkli'icd
tesi(s) in a
Uwulftnt

ttatui

X

X

RortCTfr)
prepared by
TCO who

»<li;i!nl_ tared
trat(s) In a
tramteat

8UU1S

X

X

'X

'X

'orwiu-ded to
CO at c_JnJu£
orittuilimtion
ol assignment
nr attachment

X

X

Roster M pre-
pared by com-

mander rc-tjton*
jJW* (or custody ol
"crsoanel records
o. Individual'*
new unit of BS-
-Ifnment or at-

tachment

X

X

X

X

i Plow In a Heated, envelope vrtwn indlTlduul has access to hi! field mlUUuT
301 file.

' .'orwur<le<l on the day Individual tlepnrtt.
• T««t control o01c«r «1U win tact comuii-Qdw of Individual '• ontt o( wslfn-

mcnt and verify eligibility of Individual coucrmed prior lo testing.

< Prepared and (orwartleJ In iufllclem time to arrive not Uter tlion 80 days
prior to the flnt day of testing period uukss attachment la eflecilvo at a lator
daU whlci pneludM compliance. In tbe tutor caaea, rost«r(i) will bo pre-
pared on date- of notification of attach mem and forwarded without dclny.
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APPENDIX VI

PROCUREMENT AND SECURITY OF TEST MATERIALS

I. Procurement a. General.
(1) MOS evaluation test materials, with the

exception of U.S. ArmySecurity Agency
| test materials and the|jiS. Army Signal

f/ Communications Security AgencJ MOS
evaluation tests, will be requisitioned
from the U-S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, Ind.,
46349.

(2) Requisitions for U.S. Army Security
Agency monitored evaluation test mate-
rials will be submitted as follows:

(a) Army Security Agency wiits. Requisi-
tions will be submitted to the Com-
manding Officer, USASA Training
Center and School, Fort Devens, Mass.,
10433.

(b) AU other wnits. Requisitions will be
submitted to the Cliief, U.S. Army Se-
curity Agency, Arlington Hall Station,
Arlington, Va., 22212. Requisition will
include the name, grade, service num-
l>cr, security clearance, and MOS of
individual to be tested. Evaluation
lest material will be forwarded only to
test control officers or alternate test
control officers with a SECRKT-
CRYPTO clearance. Forwarding
evaluation test material to a crypto ac-
count number £J-Ot authorized.

(3) .Requisitions for/CIS. Arrog Signal Com-
, I munications Security Agency/MOS eval-
>/ untion tests will include in item 5, DA

Korin 17, the name, crypto account num-
ber, and address of the crypto custodian.
Requisitions will be submitted as follows:

(n) Tent Control Officer, CONUS. Test
Control Officers for the First, Second,
Third, and Fifth Army areas and
MDW will submit requisitions to Com-
manding Officer, CRIOLEX (COM-
SEC Regional Issuing Office, Lexing-
txm) I-cxington Army Depot, Lexing-
ton, Ky., 40501. Test Control Officers
for the Fourth and Sixth Army areas
will submit requisitions to Command-
ing Officer, CRIOSAC (COMSEC

Issuing Office, Sacromen.o,

20

Calif.) Sacramento Army Depof, Sac-
ramento, Calif., 95814.

(b) Test control officers outside CONUS.
Requisitions will be submitted to the
appropriate command issuing office
whose address may be obtained from the
local signal officer (AR 380-41).

(4) Requests for test- aids monitored by the
Commanding Officer.fTLS. Army Signal

f I Conununications Security AgtirfSyJwil] be
integrated on requisitions for~otner test-
aids requested from the U.S. Army En-
listed Evaluation Center, Fort Benjamin
Harrison, Ind., 46249.

(5) Requisitions for MOS performance tests
will be submitted in accordance with
special instructions contained in the De-
partment of the Army test announcement
circulars.

(6) Commander's Evaluation Reports (DA
Form 2166) will be requisitioned through
AG publications supply channels.

(7) MOS Evaluation Test Rosters (DA
Form 2165) will be requisitioned through
AQ publications supply channels.

. Requisitioning procedures.
(1) All MOS evaluation test materials will

be requisitioned on DA Form 17 which
will be signed by the test control officer
or the alternate test control officer. Basis
for requisitioning evaluation test mate-
rials is prescribed in o below. Requisi-
tions for each test period will be limited
to the MOS announced for testing during
that period.

(2) Items on DA Form 17 will be completed
as follows:

(a) Enter installation at which tests will
be administered.

(_») Item 1, check "Special."
(c) Item 2 enter specific Department of the

Army test announcement circular.
(d) Item 4, enter "U.S. Army Enlisted

Evaluation Center."
(e) Item 5, enter TCO symbol and official

mailing address of test control officer.
(/) Item 6a, list line items in numerical

sequence regardless of category.
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A mat
test

(^) Item 66, identify each item requested
by number, by prefix (ET, PT, DA
Pam. DA Form, etc.) and number, or
by title if no identifying number is
available.

(K) Item 6c, enter number of seating
spaces in testing facility. If tho same
for all MOS, enter only once. If more
than one test facility is to bo us.e.d,
enter capacity of each.

(i) Item 6dt outer actual examinee
strength for each test facility to l>e
used.

(3) Except as indicated above, instructions
on tho reverse of DA Form 17 will be
followed.

(4) When continuation sheets are used, the
TCO Symbol will be entered in "station
number" block.

Ban it for requisitioning MOS evaluation tent
ials. Manual for administration of two per

miner.
HOS evaluation tcttt

MOS Era
A id a.

a tion Test

IIOS Evuluntio
Booklets.

MOS Evaluation T
Answer

est

One per eligible examinee
plus 10 percent; pins one
installation Education Ad-
visor.
One per eligible examinee
plus 10 percent
One per examinee pins 10
percent (Answer dorn-
mcnts will be requisitioned
in lots of 50.)

2. Security and control. The following poli-
cies and procedures will apply in the maintenance
of security and control of evaluation test materials:

a. Access to test, booklets, performance tests, and
answer documents will be limited to commissioned
officers, warrant officers, and enlisted personnel
in pay grade K-C or above who are directly con-
cerned with test administration find then only dur-
ing test administration. Individuals will not be
granted access to test booklets, or completed answer
documents for their primary, secondary, or addi-
tional MOS.

o. Access to other test materials may be given to
TCO staff to facilitate administrative processing.

c. Teat materials will be utilked only as pre-
scribed in Department of the Army directives.

d. MOS evaluation test materials will not be re-
produced in any form.

e. Test booklets will bear the protective marking
FOR OFFICIAL USE ONLY, except when the
test content warrants a security classification.

/. Test booklets will be maintained as controlled
items and will bo received or issued only by tho
test control officer, alternate test control officer, or
his designated representative who must meet or
abide by criteria established above.

ff. Test materials will be double wrapped for
shipping or mailing. The inner wrapping will
bear the protective marking FOR OFFICIAL
USE ONLY or the security classification and will
identify tho contents as MOS evaluation test mate-
rials and will include the statement "TO BE
OPKNED BY TEST CONTROL OFFICER
ONLY." Example:

FOR OFFICIAL USE ONLY
MOS EVALUATION TEST MATERIAL
(CONTROLLED ITEMS) TO BE OPENED
BY TEST CONTROL OFFICER ONLY
k. Envelopes or packages marked as indicated

above will bo delivered direct to the teat control
officer and will not be opened by message center
or mail room personnel,

i. All test materials will be checked by the test
control officer or alternate test control officer. Re-
ceipt of evaluation test materials will be, acknowl-
edged by signing the inclosed DA Form 17 and re-
turning it to the U.S. Army Enlisted Kvaluation
Center.

3. Loss or compromise of MOS evaluation
test materials* Each case of suspected compro-
mise, of test materials must be processed under
paragraph 66(3), AR 345-15, paragraph 42, AR
USO-5, or paragraphs 50, 51, and 57, AR 380-40, ns
appropriate. Not only must an investigation dis-
close the danger to the security of classified mate-
rial txjcause of the loss or compromise, but it must
also determine whether test material has Iwen or
may have been compromised. Therefore, in addi-
tion to action required by the directive stated, the
following action will be taken :

a. Any person, civilian or military, who becomes
aware of or suspects the loss or compromise of
MOS evaluation test materials will immediately
notify his commanding officer or office chief who,
jn turn, will notify by the fastest means available
the test control officer or commander of the instal-
lation concerned.
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b. Within 48 hours of such notification, the in-

Blollation commander concerned will dispatch by
electrical message an initial report to the Com-
manding Officer, U.S. Army Enlisted Evaluation
Center and the monitoring- commander. The in-
it ial report will contain the following information,
us appropriate:

(1) A complete description of test materials
lost or suspected of compromise, includ-
ing security classification and booklet
serial numbers, if appropriate.
Information as to whether it is believed
that the test material was accidently de-
stroyed or whether it could have been
compromised. If there is any reasonable
possibility that tho test material could
have been used to advantage by enlisted
persons in the MOS concerned who were
tested after the date of loss, the following
information is desired;

(a) The most recent date the lost material
was positively known to be under
control.

(&) The most reasonable area of possible
compromise. Such information would
normally consist of TCO number, and
possible names of one or more organiza-
tional units which may have been in-
volved in the loss of material. This
information will be used by the
USA.EEC for purposes of analyzing
test results in order to detect possible
compromise by individuals or groups.

(3) Action token as of time of submission of
report

(4) Such other information or facts as are
deemed important.

c. Additional information or facts falling with-
in the category listed below 'which are developed
prior to completion of the investigation required
by above mentioned directives will be furnished
by electrical message to the Commanding Officer,
U.S. Army Enlisted Evaluation Center and the
monitoring commander:

(1) Recovery of lost test materials.
(2) Positive information indicating that the

contents of the, test booklet has in fact
been compromised to include extent of
such compromise.

(3) Information indicating that test mate-
rials were dest royed in error and contents
thereof were not compromised.

(4) Information or facts which lead to de-
cision to discontinue the investigation,
including circumstances.

d. Completed reports of investigation will be
prepared in accordance with directives mentioned
above. Copy of this report will be forwarded
through the monitoring commander to the Com-
manding Officer, U.S. Army Enlisted Evaluation
Center. When reports are not otherwise required,
the Commanding Officer. USAEEC will he fur-
nished valid findings and conc-ii.sio..5 concerning
compromise of test materials.

4. Disposition of test materials. Test man-
uals, test booklets, and unused answer sheets will
lw retained by test control officers. Disposition
instructions for these materials will be furnished
to test control officers by the agencies which fur-
nished the test materials.

APPENDIX VH

INSTRUCTIONS FOR PREPARATION AND SUBMISSION OF REQUEST FOR SPECIAL
MAKEUP TESTING

1. Individual concerned, unit commander or
commander respoiiBible for custody of personnel
itwords will —

a. Initiate request as soon as it is determined
that the individual will not be, or has not been,
tested during the, test period, but not later than 4
months after the last day of the test period.

6. Prepare request in sufficient copies to submit
it in three copies, if for approval of installation

commander, or four ropies if for approval of
monitoring commander.

c. Insure that request contains the name, grade,
SN, Primary MOS, organization, and station of
the individual concerned and reasons which pre-
cluded testing in primary MOS during the test
period. Reasons may bo any of those included in

*paragraphf.A-fe-H_L 14a.
2. Unit commanders or commanders responsi

ble for custody of personnel records will—
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• a. Ascertain that reasons which preclude testing
are correct. • ' . - , ' .

6. Obtain and include the following informa-
tion in forwarding comment if request is initiated
by individual concerned, or in basic request if ini-
tiated by them, and forward the request to the
installation commander. (If request is required
to be submitted through battalion or comparable
organization commander, these commanders will
include their recommendations.)

(1) The reason which precluded testing lias
- . been verified and is correct.

(2) A statement that the individual's En-
listed Qualification Record (DA Form

AR 611-205

20) does not contain an entry that lie was
administered the test previously for -the
test period concerned. ,. . .

(3) A statement that the individual met all
eligibility criteria prior to the first day
of the test period. • .

(4) Recommendation for approval or dis-
approval. ,

3. Installation commander.
commander will take actions
paragraph 14-e.

4. Monitoring commander.

The installation
as prescribed in

commander will
paragraph H/.

The monitoring
take actions as prescribed in

APPENDIX VIII

PAY GRADE AND MOS DETERMINATIONS FOR COMMISSIONED AND WARRANT
OFFICERS

1. Purpose, a. This appendix provides for the
application of the Enlisted Evaluation System to
pay grade and MOS determinations made for com-
missioned and warrant officers who intend to
enlist or recnlist in enlisted pay grades upon ter-
mination of their current active commissioned or
wnvrant officer service. In the case of officers with
prior RA enlisted service who are eligible to re-
enlist in their former permanent enlisted pay grade
under AR 601-210, and who intend to reenlist in
this pay grade,MOS evaluation under these provi-
sions is not required.

b. MOS evaluation accomplished under this ap-
pendix will not serve to qualify the applicant for
award of proficiency pay following his enlistment
or reenVtstmenfc, nor for any other purpose not
specifically prescribed in this appendix.

2. Personnel eligible. Army commissioned
ofltcers and warrant officers being released from
active duty who plan lo revert (o enlisted status
ami are qualified to apply for a grade delennina-
tion under the provisions of AR COl-210, are eli-
gible for evaluation. Individuals who have al-
ready been released from active duty and are ap-
plying for enlistment or reenlistment from civilian
sUitns arc not eligible for evaluation under this
appendix.

3. Pay grades in which eligible, a. Officers
and waiTiint officers \vi(;h prior enlisted service are
eligible for evaluation in pay grade K-5 or their

prior temporary enlisted grade, which ever is
higher.

1). Officers and warrant officers with no prior
enlisted service are eligible for 'evaluation in pay
grade E-5.

4. MOS in which evaluated, a. Officers are
eligible for testing only at pay grade E-5 or higher
in MOS, skill levels and grades authorized in the
standards of grade authorization section, AR Gil-
201 or AR Gil-202.

b. Individuals with prior enlisted service will be
permitted to take MOS evaluation tests in a maxi-
mum of three different MOS. At least one of these
MOS must be listed as short at the requested pay
grade in DA circular which lists the surplus and
shortage MOS for use in specific personnel actions
at the time test materials are requisitioned. If
the officer is tested in a second or third. MOS, these
MOS must, not be listed as surplus at the requested
pay grade in the circular. In the event testing is
requested at the .8 or .9 skill level, the MOS must
not IK; listed as having reached authorized levels
in. (ho monthly DA letter, subject: Authorization
for Temporary Appointment of Enlisted Per-
sonnel.

G. Officers with no prior enlisted service wi l l bo
permitted lo take MOS evaluation tests in a maxi-
mum of three MOS. These must be different
MOS. All MOS in which tested must be listed
as shortage at the requested pay grade in .DA cir-
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cular which is current at the time test materials
are requisitioned,

d. Unit personnel officers will render all possible
assistance to applicants in tho selection of appro-
priate MOS and grade,

5. MOS evaluation testing, a. Eligible officers
will bo administered MOS evaluation tests, in-
cluding performance tests when required, in ac-
cordance with paragraph, 6. Commander's Eval-
uation Report* (DA Form £166") arc not required
ami will not be prepared for these officers.

b. In the case of MOS which are evaluated by
Commander's Evaluation Report only, or for
vhioh no MOS evaluation test has been prepared,
evaluation under the Enlisted Evaluation System
for that MOS will not bo required. Evaluation
and grade determination for such MOS will be
l«ised solely on the information submitted on DA
Form IGOd-R (Enlistment Qualifying Applica-
tion (Specially I.fcruited Personnel)) and other
personnel records. The U.S. Army Enlisted
Evaluation Center will provide current informa-
tion on testing requirements in any MOS.

c. Officers will be, tested in a maximum of three
MOS one time only for purpose,-; of grade deter-
mination. Individuals who fail to qualify will
not be rctestcd.

6. Processing actions, a. Applicants. Officers
and warrant officers being released from active
duty who intend to revert to enlisted status wi l l
submit application on DA Form 1G!)G-_R in accord-
ance witli AR 001 i>10. The MOS and pay grade
in which the officer desires to lie evaluated will be
eniei-ed in the remarks section of DA Form
1G96-R. Individuals will list MOS in order of
preference.

b. Commander* rex/wiMible fur wxtody of per-
ponnel records. Upon receipt of (he application,
commanders wil l take the following actions:

(1 ) Verify that grade and MOS in which en-
listment or reenlistment and evaluation
arc requested by the applicant arc appro-
priate ami meet the requirements estab-
lished in paragraphs ;i and 4. All
possible assistance will be given to the
applicant, in selection of appropriate
MOS and grade,

(2) Arrange with the installation Test Con-
trol Officer for evaluation of the appli
cant.

'(3) Record results of MOS evaluation testing
on DA Form 1696-R in accordance with
AR 601-210, and take further action as
outlined in this regulation.

c. Test Control Officer. The installation Test
Control Officer will—

(1) Requisition test aids and test material
from the U.S. Army Enlisted Kvaluation
Center. The requisition will be in letter
form and will specify the MOS and grade
in which the applicant will be evaluated.
This material will be separately requisi-
tioned in every case. Testing1 material
which may be- locally available will not be
used for testing of officer personnel under
anv circumstances.mf

(2) Distribute the Uwt aids to the applicant.
This will normally be done 90 days in
advance of Urn fasting date but a leaser
t ime period may be allowed if the full 90
days arc not available.

(") Administer the tes.(s) to the applicant
while ho is still serving in commissioned
or wan-ant officer status, preferably 90
days or more prior to the date of termi-
nution of the commissioned or warrant
officer's active duty status. Testing of
applicants may be scheduled during reg-
ular tasting periods under the Enlisted
Kvaluation System or at any time during
the year. However, only test materials
specifically requisitioned for the appli-
cant will be used, and commissioned and
wan-ant officers wi l l not be tested at the
same test session as enlisted personnel.
No more than one MOS evaluation test
will l>e administered i-o any officer on any
one day. Rdosling in the same MOS
(including a different skill level of the
same MOS) and testing in more than
three MOS are prohibited.

(4) Forward completed MOS evaluation test
answer documents to the U.S. Army En-
listed Evahmt ion Outer for scoring.
They will be transmitted separately from
any other answer documents. MOS
Kvaluation Test Roster (DA Fonn 21G5)
is not required and will not bo prepared.
The covering letter of transmitfoil will in-
dicate tho purpose of tho evaluation and
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will fully identify the applicant and his
organization.

(5) Dispose of MOS evalnui ion test materials
in accordance with instructions provided
by tho U.S. Army Unlisted Evaluation
Center.

d. Tlw U.8. Army Enlisted Kvalwttwn Center.
The U.S. Army Enlisted K valuation Center wi l l - -

(1) Provide MOS evaluation test material?;
and test aids upon rw-eipt of requisifions.

(2) Score tlie MOS evaluation test(s).
(3) Inform the appropriate coimmuu.er

U.rougn ihe TOO o. \W score (s) ob-
tained.

[OPO]
B}' Order of the SenvUu-y of the Army:

Official:
J. C. IAMHE1.T,
Major General, United A7«/»'.<
The AJiutstnt General.

AR 611-205

(4) Provide an information copy of the MOS
evaluation score to the Chief of Person-
nel Operations, ATTX: EPI), Depart-
ment of the Army, Washington, D.C.,
20310.

7. Final grade and MOS determination.
Final determination of the individual's enlistment
eligibility and grade and MOS in which enlist ment
or rewilistment will be accomplished under the
provisions of AR 001- 210. The grade and MOS
awarded will be determined by the Department of
the Army Grade Determination Board based on
MOS evaluation tests, rTOomme.\dftUons of indi-
vidual's commander, ;uul such other criteria us may
be pertinent.

EAU1.K G. WIIKKLER,
General. United States Armyt
Chief of Staff.

Disti-ibution: .
Active Anny: To bo distributed in a«x»rdance with DA I«\>rm 12-9 reqmivinents for Military Per-

sonnel Procedures, Officer and Enlisted—A.
NG: None.
US An: None.
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