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b PERSONNEL SELECTION AND CLA.SSIFICATION

N

AR 611-205, 17 Fe.b 1 a.ry 1964 is changed as

follows:

All references within thl "regulatlon to “MOS

Evaluation Test Answar Dﬁc

wnis” are changed

to read, “MOS Evaluation, Te cAnswer Cards.”

ﬁmtlons apply

for the Enlisted Eva.lua.tmn Syster

*

* * *

n. Evaluation score, A. score whlcﬁ\denotes il

scores are utilized—

*

o (2) SMOS. . ana. AMOS evaluatio

* *, *

860?“38
(Superseded) Scores a.chmved from test-
ing -in secondari: MOS or a,ddipwnal
MOS. In some, MOS the SMO

AMOS. evalua.tlon soore may be a oqm-
posite score oomputed from. soores
achieved on performa.nce tests and thQ

apphca.ble MOS evaluatlon test. %

/ 5. Ehglb:hty a.

.: *

for evaluation, the individual musb~—
(1) Bein pay gmde E—3 or h1gher
(2) Fulfill one of the following service re-

quirements by the last day of the month
preceding the regular test month:

(a) Be in Regular Army ‘status and have
completed 18 months or more of con-
tinuous active duty with a commitment
obligating the individual for 4 or more
total years of active service, or

(5} Have completed’24 months of activa
duty.

(8) Be properly classified in accordance with

AR 611203 in an MOS and skill level
digit announced for evaluation by Head-
quarters, Department of the Army.

(4) Meet all eligibility criteria for evalua-

tion prior to the first day of the test
period.

4. The following personnel are exempt from
MOS evaluation under this regulation:

TAGO D87TA—Oct. T50-408"—064
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ENLISTED EVALUATION SYSTEM

HEADQUARTERS :
DEPARTMENT. OF THE ARMY
WastiNerox .. D.C.. 88 October 196}

1) Reserve component enhsted personnel

(2)

(3)

(4

A‘

(NGUS and U "'SAR) on active duty who
have not" oompleted ‘at least 3 consecu-
tive monthd ‘of “active duty ‘immediately
preceding the first day of the test period.
Enlisted personnel attending  officer
candidate" schools, warrant officer flight
trainees, and participants in the Walter
Reed Army Institute of Nursing Pro-
gram (AR 601-—235)

Enlisted” J person.nel attendmg civilian
colleges and! umversmes under the pro-
visions of AR 350—260 or paragraph 11,
AR 621-5. Exemptlon terminates upon
completxon gf or release from training
status. . These mdlwduals will be evalu-
ated durmg the next regularly scheduled
testing period for their MOS subsequent
to termination of exemptmn

Enlisted personnel who have applied for
retirement and whose requested effective
retirément date isnot later than 3 months
subsequent to the first day of the test
period.

When Department of the Army an-
nounces certain MOS to be evaluated by
Commander’s Evaluation Report only,
those enlisted personnel who have these
(MOS as an awarded secondary or addi-
tional MOS will not ba evaluated.

(6) Specific categories or. groups of person-

ne11a5 may be announced by Headquar-
tersy, Department of the Army.

6. Responsxlnlltles

l * * *

¢. The Commandlng Officer, U.S. Army En-
listed Eva.luatlo Center will—'

*

x* *

g £2) Request t t 1tems and other evaluation

[aatY.4

i.\\r

olé

—

eral, USCONARC, ¥ort Monroe, Va.,

test materials from Commanding Gen-
heads of Hg‘dquarters, Department. of

1
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Army agencies, and with their concur-
rence, Department of Defense agen-
cies, as required.
* L * » *
g. Installation commanders will—
L] ; * * ® »
&~ (3) (Superseded) Furnish two copies of
orders appointing or relieving test con-
trol officers or alterneie test control of-
ficers to the 11.S. Army Enlisted ¥valua-

tion Center.
* » * E »
7. MOS evaluation testing.
* x * * *

4. Frequency of testing. MQOS evaluation test-
ing in primary, secondary, and additional MOS
will be conducted annually or biennially, as indi-
cated below, a3 scheduled in quarterly Depart-
ment of the Army MOS evaluation test annonnce-
ment.
* * * » *

b~ (2) SMOS and AMOS testing—biennially,

on an alternate year basis,

® » » * *
8. Actions required.
* * *® ] =

¢. Commanders maintaining custody of per-
sonnel records.

(1) Immediately upon receipt of a pre-
b printed fest aid requisition through

the Test Control Officer or receipt of
test announcement circular, commanders
will—

’t » * * *
v {7) When notified by * * * a permanent en-
try. This method will also be used for
recording secondary and additional
MOS tests,
* » » * *
|//(10} (Superseded) File one copy of the

individual MOS Evaluation Data Re-
port in semipermanent section of Mili-
tary Personnel Records Jacket (DA
Form 201) as prescribed in AR 6406-10.
Reports will be filed with the primary
MOS report on top and secondary MOS
and additional MOS reports beneath.

- . * * » »
«112) (Superseded) MOS Evaluation Data

Reports for individuals who have been

reassigned, relieved from active duty,

discharged, retired, or deceased will be

disposed of as follows:
(a) Reassigned. Obtain recommendation
for award or nonaward of Proficiency
Pay (Superior Performance) for in-
dividual concerned from former unit
commauder as required by AR 611-
208, and immediately forward report
to the gaining unit commander.
Relieved from active duty, discharged,
retired, or deceased. Destroy all
coples,

(d)

* - - =

"/11;.‘ Regular makeup testing. a (Super-
seded) Regular makeup testing is authorized in
primary, secondary, and additional MOS. El.
gible enlisted personnel who are not tested in
their primary, secondary, or udditional MOS dur-
ing the regular test period will be tested during
the prescribed makeup period provided the indi-
vidunl met the elizibility criteria prior to the first
day of the regular test period; the individual is
available and is capable of reporting to the test
area and able to take the test; and makeup testing
is approved by the installation commander or

monitoring commander.
» L * » =

L—T4. Special makeup testing. a. (Superseded)
Spectal makeup testing is authorized only in pri-
mary MOS. Normally, all testing in PMOS
will be accomplished during the preseribed regu-
lar or makeup test periods. However, when ad-
ministrative failures or other conditions beyond
the control of the individua) occur and testing is
not accomplished, specizl makeup testing may
be authorized for any of the reasons listed below :

(1) In a travel or delay enroute status in.
cident to PCS. This will include the
failure of losing organization command-
er to evaluate the individual prior to
departure if he departed subsequent to
the first day of the testing period.

In 2 patient status and for medical rea-

sons not capable of reporting to the test-

ing area or taking the test, provided the
hospital commander or his authorized
representative attests to the incapability.

Dismissed from the scheduled test pe-

riod because of iliness, urgent military re-

(2)

(8)

TAGO 0874
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quirements, or arrival after oral test in. &¢, (Superseded) Requests will be initiated by
the unit commander or the commander responsible
for the custody of personnel records as soon as it
is determined that an eligible individual will not
be or was not tested during the test period. Re-
quests will be prepared and submitted in accord-

structions had started.

In leave status under emergency condi-
tions and testing was not possible.
Absent from home station by competent
military authority, performing duty in a
geographical area where testing was not
practical,

On a classified mission.

Not tested because of administrative er-
ror clearly beyond the control of the in-
dividual concerned. The nature of the
administrative error will be specifically
stated.

Not available because of operational ne-
cessity when such absencs is authorized
by the appropriate commander.

Tested in wrong MOS or wrong skill
level provided it is clearly indicated that
paragraph 8¢(4) was complied with, and
reasonable grounds existed to cause the
individual to believe that proper test was
being taken.

(10) Loss or destruction of test materials,

provided that the loss or destruction was

not the fanlt of the individual concerned.
* * [ ] -

APPENDIX I

ance with appendix VII.
* L *

* L J

e. Installation commanders—
v/(l) (Superseded) Meay approve special

.

makeup testing under any of the condi-
tions listed in a (1) through (9) above
provided the justification clearly demon-
strates that lack of testing during the test
period was beyond the control of the in-
dividual.

» * * .

f. Monitoring commanders will * * * will be

taken:
*

L-(4) (Added)

* * % *

Only those requests with
policy implications and those involving
loss or destruction of test materials will
be forwarded for final determination to
the Chief of Personnel Operations,
ATTN: EPPMC, Department of the
Army, Washington, D.C., 20310.

E *

* .

MONITORSHIP RESPONSIBILITY

2. Monitoring commanders will * * * their geo-

graphical area.
*

makeup testing, except for those requests which
may be approved by installation commanders and

. * * * those requiring approval at Depariment of
.~ b. Approval or disapproval of requests for  the Army.
APPENDIX II

TEST PERSONNEL

1. Test Control Officer (TCO).

- L » L ]

¢. Duties. The test control officer will—

* -
" (12) (Superseded)

* * *
Retain test answer
cards for personnel tested for whom a
Commander’s Evaluation Report has not
been recoived and forward test answer

TAGO 5BTA

cards and Commander’s Evaluation Re-
port ot the earliest possible date but not
later than the last day of the test period.
For newly assigned personnel, the pro-
visions of paragraph 2d, appendix III,
apply.

* * * *
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APPENDIX I

INSTRUCTIONS FOR COMPLETION OF COMMANDER’S EVALUATION REPORT
(DA FORM 2166)

2. When rendered.
- L] ® * L ]

. d. (Superseded) A new Commander’s Evalua-
tion Report will be prepared when the files of
newly assigned soldiers eligible for evuluation in
their primary MQOS do not contain & Command-
er's Evaluation Report and tracer action fails to
obtain one from the former unit commander
within 30 days after arrival at the new duty
station.

3. Raters.". (Superseded) The raters will be
the immediate supervisor of the individual to be
rated. Enlisted personnel designaied as raters
must be in pay grude E—6 or above, and be at least
one pay grade higher than the individual being
rated. Noncommissioned officers will not be
rated by specialists,

L 3 L ] » = L]
¢ Whenever the rater or indorser is a general
officer or a civilian employee in grade of GS-I6,

or higher, an indorser and/or reviewing officer is
not required.

.—8. Preparation and entries. «. General. The

Commander’s Evaluation Report will be sub-
mitted on DA Form 2166.
L3 » £
¢. Entries in section I. 'This section will * » »
to insure accuracy. ‘ '
»* * » L ] [
(/’(7) Item 7. (Superseded) Enter the MOS
code in which the individual 1s being
tested as announced in the Department of
the Army MOS Evaluation Test an-
nouncement circular. The MOS re-
corded in this item must be the same as
that recorded on the MOS Evaluation
Test Roster (DA Form 2165) and on
MOS evaluation test answer cards.

* L J L - *

APPENDIX 1V

INSTRUCTIONS FOR COMPLETION OF THE MOS EVALUATION TEST ROSTER
(DA FORM 2165)

3. Completion of items. Ink or typewritten

entries only are authorized.
L L J * E *

A ltem 8, MOS. (Superseded) Enter MOS
and skilled level in which individuals will be
tested. For personnel classified in MOS 965, en.
ter the seven digit MOS code which reflects the ap-
propriate language code.  MOS will be preceded
by P, 8, or A to denote testing in primary, sec-
ondary, or additional MOS. Ezamples: “P 965.-
17277 8 111.17

L] | ] * * »

¥ m. Item 13, typed name and grade of unit per-
sonnel officer. Unit personnel officer will sign
below typed name after all entries have been
cotpleted.

bon. Ttem 14, typed name and grade of test con-
trol officer. After an administrative check for
completeness, the test control officer will sign
below typed name,

*® - * > *

TAGO B8TA
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APPENDIX VI
PROCUREMENT AND SECURITY OF TEST MATERIALS

(/So much of paragraph 1a (1), (3), and (4) as
reads “U.S. Army Signal Comnmunications Secu-
rity Agency” is changed to read “U.S. Army Stra-
tegic Communications Command.”

1. Procurement.

* * - L ] *
(- ¢ Basia for requisitioning MOS evaluation test
malerials. (Superseded).

Teat materiale

Manual for administration
of MOS8 Evalustion
Testa

MOS Evaluation Test
Alda

MOS Evaluation Test
Booklets,

AR 611-205
cl1

Quantity

Two per test examiner, as

needed.

One per eligible examines

plus 10 percent.

One per eligible examines

plus 10 percent.

MOS Evaluation Test An- One each A and B answer

gwer Oards.

Materials required for per-
formance testing will be
requisitioned as directed
by appropriate MOS
evaluation test an-
nouncement circular.

APPENDIX VII

INSTRUCTIONS FOR PREPARATION AND SUBMISSION OF REQUEST FOR SPECIAL
MAEKEUP TESTING

1. Individual concerned, unit commander, or
commander responsible for custody of personnel
records will—

* L] L 4 *
= ¢. Insure that request contains the name, grade,
SN, primary MOS, orgsnization, and station of
the individual concerned and reasons which pre-
cluded testing in primary MOS during the test

[EPDD]

By Order of the Secretary of the Army:

Official :
J. C. LAMBERT,
Major General, United States Army,
The Adjuiant General.

Distribution :

card per eligible examinee
ples 10 percent. (An-
swer cards will be requi.
sitloned in lots of 50.)

period. Reasons may be any of those included in

paragraph lda

w2~ B. (Added) Maximum effort will be made to

forward copies of approved requests processed un-
der the provisions of paragraph 14e¢(4) sand f(3)
so as to reach the U.S. Army Enlisted Evalua-
tion Center prior to expirstion of the special
makeup test period as defined by paragraph 34(2).

HAROLD E. JOHNSON,
General, Onited States Army,
Ohief of Staff.

Active Army: To be distributed in sccordance with DA Form 12-9 requirements for Military

Personnel Procedures, Enlisted—A.
NG : None.
USAR: None,

TAGO BBTA
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HEADQUARTERS
DEPARTMENT OF THE ARMY
WasaiNeToN, D.C., 17 February 1964

SONNEL SELECTION AND CLASSIFICATION
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MO8 Evaluation Test Roster_ __ ______________ .. _...___ 11 ¢
Procurement and Baourity of Test Material. ______..__.._ 12 9
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8pecial Makeup Tesbingy o coov oo commr e o 14 10
Broring and Reporting Cognected with MOS8 Evaluation___ 15 11
Pay Grade and MOS Detekmination for Commissioned and
Warrant Officers. ..o iecirciiceanaenan 16 12
Avvexpix I. MONITORSHIP RESPONBIBILITY e 12
II. TEST PERSBONNEL .o\ ccmiimceccmcmmmmrccmcccemee e 12
I11. INSTRUCTIONS FOR COMERLETION O¥ COMMANDER'S
EVALUATION REPORT (DA Form 2166) _ - .. o ce... 14
IV. INSTRUCTIONS FOR COMPLAETION OF MOS EVALUA-
TION TEST ROSTERS (DA Form 2165) __ . _occeoecmea. 16
V. BPECIAL INBTRUCTIONS FOR RENDERING CER'B AND
MO8 EVALUATION TEST ROSTER8 FOR ELIGIBLE
PERBONNEL ABSENT OR IN A\PATIENT STATUB.... 17
V1. PROCUREMENT AND BECURITY TEST MATERIALS. 20
VII. INSTRUCTIONS FOR PREPARATION AND SUBMISSION
OF REQUEST FOR SPECIAL MAKBUP TESTING__.___ 22

VIII. PAY GRADE AND MO8 DETERMINATIONS FOR COM-

MISSIONED AND WARRANT OTFFICBRB ... .o ....

Section I, GENERAL

1. Purpose. This regulation contains the basic
provisions for operation of the Army’s Enlisted
Ervaluation System. It establishes responsibil-
ities; prescribes procedures for MOS evaluation
testing and the forwarding of test materials; pro-
vides instructions for the preparation of Com-

*This regulation sopersedesAR 611-205, 23 June 1960, includinm, 13 July 1%61, C 2,
DA Messages 553051, 20 April 1961; 28030, 21 January 1963; and 45181, 17 April 1963.

TAGO 1501A—Feb. T00-472°- - 04

mander’s Kvaluation Report (DA Form 2166) and
MOS Evaluation\Test Roster (DA Form 2165)
and the procuremeny and security of test materials;
and prescribes procequres for application of the
Enlisted Evaluation System to determine pay
grade and MOS for comiissioned and warrant of-

February 1963, and
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ficers who intend to enlist or reenlist upon {ennina-
tion of current. active commissioned and warrant.
officer service.

2, Scope. The Enlisted Evaluation System
provides an objective measurement of all eligible
individuals in pay grade -8 or higher in the saiue
MOS and skill level, and deteriines the compe-
tence of individuals in their primary, secondarvy,
and additional MOS, Individuals are evaluated
on an Army-wide basis and the evaluation scores
attained indicate theiv reluiive standing with other
eligible individuals clussified in the same MOS and
skill level. Evaluation scores e used, with other
information, s o basis for persounel actions as
annouuesd by Headquorters, Department of (he
Army. '

3. Definitions. The following definitions ap-
ply for the Enlisted Evaluation Systemi:

a. Major commander. The commander of an
Avmy field command (see AL 10-5) or head of a
Hendquarters, Depariment of the Army agency
{see AR 10-50).

b. Monitorimg comnuandrr.  The mmjor vom
manders and heads of IMeadquarters, Departinen
of the Ay agencies indicated i appendix 1.
exercising monitorship responsibility for opem.
tion of the Enlisted Evaluation System within a
prescribed area.

¢. Instaliation comamander.  The commmding
officer of a post, camp, station, or minjor organiza-
tional unit who is designated by ilie appropriate
monitoring commander to conduct MOR evalua-
tion testing.

d. Unit commander, The commanding oflicer
of & company, battery, troop, seprunie delachment,
or similar unit.

e. MO8 coaluation test. An exunination de.
signed to evaluate the individuals knowledge and
skills in a particular MOS and <kill Jevel.

J. MON evaluation test asd. A Departinent of
the Army pamphlet prepared for a specitic MOS
which contains information about the Enlisted
Evaluation Sysiem; technical requireinents of the
MOS; and a list of study references pertaining to
the MOS; desipmed to assist enlisted personnel in
preparation for MOS evaluation tests,

g. MOS cvaluation test announcement. A De-
partment of the Army eircular which contains ad-
ministrative instructions and announces MOS to
be evaluated during a specific period.

2

L. MOS8 ecvaluation test period. A specified
month when individuals classified in designated
MOS will be tested. The test period is divided
mto—

(1) Reguler. The first half of the month
when eligible personnel will be tested un-
less absent for cogent reasons.

(2) Makeup. 'The last half of the month
Auring which eligible personnel who were
not tested nnder (1) above will be tested.

o Spetial makeeny test period. A4 month pe-
viod immediately following the last day of the
test. period during which personuel not evaluated
in grimary MOS during the preseribed month due
(o cirewstances beyond their control, may be
evaluated upon specific authorization by proper
anthority.

i Test condrol affieer (TGO,
or wuarrant officer appointed by the installation
commander (o supervise operation of the linlisted
Tvaluntion System within a designated nrea.

X, Test ewaniiner, A commissioned oflicer, war-
rant officer, or Departiment of the Army civilian
desighated by {he installution commaunder to as-
sist the Test Control Officer in the administrarion
of MOS evaluation testing,

. Test proctors. Enlisted personnel in pay
wrade 15-6 or above who assist (ext examiners.

m. Commander’s Evaluation Beport (DA Form
2166y, A form to be accomplished by a rater,
indorser, and reviewing oflicer for evaluating ench
mdividual’s job performance, potential, hearing,
and supervisory or technical abilities.

. Evaluetion score, A score which denotes the
mdividunls knowledge, skills, and ability to per-
form duty in a particular MOS. Two types of
evuluation scores are utilized—

(1Y PMON craluation score. A composite
soore compited from the individual’s
MO Evnlustion Test, Commandet’s
Yvaluation Report, and performance tests
when applicable, In some MOS the
PMOS  Evaluation Score may be com-
puted based solely on the score nchieved
on the Commander’s Evaluution Report.

SO and AMOS evaluation score. A
achieved from testing in secondury

A conmmtissioned

In some MOS
AMOS Itvalnation Score

\ TAGO 17¢14
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wﬁ(posit.o score computed from
ieved on performanee tests and
ble MOS Evaluation Test.

o. MOS8 Evaluation Data Report. A printed
report which contains identifying information, the
evaluation scors obtained by the individual, and
a profile of the examinee’s standing on each sub-
ject matter area included in the test.

p. MOS qualification score. An evusluation
score established by Headquarters, Department of
the Army, which indicates minimum qualification
in an MOS and skill level.

4. Policy. Ivaluation of all eligible porsonnel
is mandatory, except as provided in paragraph
55. Whaivers, refusals, or declinations of evalua-
tion are not authorized.

. 5. Eligibility. a. To be eligible for evaluation,
the individual must—
(1) Be in pay grade E-3 or higher, and have
completed 18 months or more of continu-
ous active duty by the last day of the
onth preceding the first day of the reg-
r test period.
roperly classified in accordance with

(3) Meet all elgibility criteria for evaluation
prior to the¥first day of the test period.

b, The following personnel are exempt from
MOS evoluation nnddr this regulation:

(1) Reserve Comyponent enlisted personnel
(NGUS and USAR) on active duty who
have not compl at least 3 consecutive
months of activd duty immediately pre-
ceding the first ddy of the test period.

(2) Enlisted personne} attending officer can-
didate schools and¥warrant officer flight
trainees.

(%) Enlisted personnel el

within 3 months subs
day of the test period.
(4) When Department of
nounces certain MOS to
Commander's Evaluation

he Army an-
evaluated by
teport only,
have these
MOS as an awarded second or addi-

tional MOS will not be evalu

TAGC 15014
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egories or groups of personnel
ounced by Headquarters,
Department §f the Army.

6. Responsibilities. 4. The Deputy Chief of
Staff for Personnel, Department of the Army, will
exercise general staff supervision over policies
governing the Enlisted Evaluation System.

b, The Chief of Personnel Operations, Depart-
ment of the Army, will operate the U.S. Army
Fnlisted Evaluation Center, Fort Benjamin Har-
rison, Indianapolis, Ind., 46249, and is responsible
for 21l operational aspects of the Enlisted Evalu-
ation System.

¢. The Commanding Officer, U.S. Army En-
listed Evaluation Cenler will—

(1) Plan, schedule, and supervise develop-
ment of MOS evaluation test materials.

{2} Request test items and other evaluation

\ test materials from Commanding Gen-

-{)j eral, USCONARC, Fort Monroe, Va.,
and heads of Headquarters, Department
of Army Agencies, gs required.

(3) Finalize test materials in prescribed
format.

(4) Develop procedures for field operation of
the Enlisted Evaluation System.

(3) Determine printing levels and store and
tssue MOS evaluation tests, test aids, and
other test materials.

(6) Score MOS evaluation test materials and
provide necessary statistical data,

(7) Conduct statistical analyses of individual
and composite scores,

(8) Analyzeand evaluate statistical data per-
tinent to MOS evaluation Lesi, perform-
ance tests, and Commander’s Evaluation
Reports.

d. The Commanding General, United States
Continental Army Command, heads of 1Teadquar-
ters, Department of the Army apencies, and with
their concurrence, Department of Defense agen-
cies will—

(1) Upon request of the Commanding Officer,
U.S. Army Enlisted FKvaluation Cen-
ter—

(a) Prepare test items and other evaluation
test materials.

(3) Provide support in collection of data
for research and development of evalua-
tion materials.
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(2) Recommend changes in evaluntion test
materials.

. Monitoring commanders will—

{1) Monitor the operation of the Enlisted
Evalnation System for all Army activi-
ties within the geographical area shown
in appendix 1, including units of the V.5,
Army Air Defense Command and elass T1
installations or activities,

(2) Providelogistical support.

(3) Designate coinmanders responsible for
the implementation of the Enlisted
Tvaluation System within a specified
geographic area. Direct communication
is authorized with heads of Headquarters,
Department of the Army agencies, Com-
manding General, U.S. Army Air Defense
Cominand, and commanders of class I1
installations and activities, for the pur-
pose of selecting appropriate testing loea-
tions.

{4) Notify the U.S. Army Falisted Evalun-
tion Center of installations and orguniza-
tions designated to conduct MO evalua-
tion testing programs.

(5) Take final action on requests for makenp
testing in accordance with paragraphs
13f and 14f, for all enlisted personnel in
their geographical area of vesponsibility.

f. USARADCOM and class IT installation or
activity commanders will provide necessary per-
sonnel and facilities to operate MOS evaluation
testing programs as requested by the monitoring
conunander.

g- Installation commanders will--

{1) Lstablish controls 1o insure that all eli-
gible personnel are tested.

(2) Appoint commissioned or warrant oflicers
as test control officers and alternate test
control ofticers.

Furnish two copies of orders appeinting
. relieving test control officers or alter-
test, control officers to or from the

(4) Trovide necessary facilities, security, and
administrative support for operation of
the installation MOS evaluation testing
program.

() Appoint commissioned officers, warrant
officers, or Department of the Aviny ci-
vilians as test examiners,

{6) Take aclions to approve or disapprove
requests for regular makeup testing as
authorized in paragraph 13 and to ap-
provo requesis for special makeup testing
under the conditions indicated in para-
graph 14e for all personnel of units at-
tached for MOS evaluation testing.

Section II. PROCEDURES

7. MOS evaluation testing. a. General. A
separate MOS evaluation test is prepared for each
skill level of an MOS, except for ceriain entry
MOS and other MOS designuted by [Meadguar-
ters, Department of the Army. Fvaluation tests
will include questions on all duty positions within
o skill level and may be paper and pencil teste,
performance tests, or a combination of both.

b. Testing locations. Monitoring commanders
will inzure that the number of testing Joeations is
kept to the minimum consistent with eflicient op-
erations, availability of facilities, aud security of
test muterials.

e. Testing fuoilities. Ingtallation communders
will insure that testing facilities will provide
proper environmental conditions for efficient test-
ing. Sufficient. space will be allorated to each ex-
aminee to nccommodate all test materials and to
msure individnal work.

4

d. Frequency of testing., MOS evaluation tesi-
ing In primary, secondary, aud additional MOS

will be conducted annnally or _bi-:unpmllx, as indi- ;

cated below, as scheduled in quarterly Department,
of the Army MOS evaluntion test announcement.

(1) PMOS testing—annually.

(2} 8MOS and AMOS 1435Lin;:—1.'l'_ulumulb'sj -

ot an alternate year basis.

e. Priority of testing.  Individuals who are eli-
gible for testing in primary MOS and secondary
or additional MOS during the same test period
will be first tested in primary MOS. Secondury
MOS or additional MOS testing will be accom-
plished subsequent to primary MOS testing, theve-
by reqniring separate test sessions as indicated in
f below. No priority for testing is established for
individuals who are eligible for only secondary or
additional MOS {esting,

TAGO 1301A
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f. Test administration.

(1) MOS evaluation tests will be adininis-
tered in accordance with instroctions
contained in MOS evaluation test an-
nouncements issued quarierly by Head-
quarters, Department of the Army, and
applicable manuals furnished by the T.S.
Army Enlisted Evaluation Center, Fort
Benjamin Harrison, Indiana.

(2) EKligible personnel will be tested irrespec-
tive of immediate availability of a com-
pleted Commander’s Evaluation Report.

(3) Personnel eligible for testing in two or
jore MOS will not be scheduled or tested
in more than one MOS test on the same
day.

(4) The maximum number of personnel will
be tested as early in the regular test period
as possible.  Installation commanders
may use test teams or appoint test ex-
aminers at isolated sites, or bring per-
sonnel at isclated sites to a centralized
examining point, us he determines most
economicul and fensible.

(5) Enlisted personnel scheduled for a chunge
of station will, in possible cases, be tested
during the authorized test month prior to
departure from the losing installation or
command. Local scheduling of tests in
specific MOS for cerfain dates will noi
serve to override this requirement,

(6) Normally, testing schedules will be es-
tablished to provide for testing all eligible
personnel with the same MOS and skill
level regardiess of designation as pri-
mary, secondary, or additional, at the
same time and date, except that an indi-
vidual must be first evaluated in PMOS
as required hy ¢ above. Additional test
sessiong in the sume MOS may be con-
ducted when—-

(a) Available facilities do not permit test-
ing of all personnel with the same MOS
and skill level at the same session.

(D) Separate test sessions are required to
test individuals eligible for testing in
two MOS.

(¢) Separate test sessions may also be es-
tablished when necessitated by opera-
tional or security requirements.

TAGO I001A
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8. Actions required. «. Installation command-
Installation commanders will—
(1) Distribute schedule for MOS evaluation

testing, including MOS 1o be tested, time,
location of testing facility, and other per-
tinent information concerning installa-
tion testing program.

(2) Insure that individuals scheduled for

testing in more than one MOS during 2
test period, will be tested in their primary
MOS first.

{3) Insure that individuals are scheduled for

no more than one test dmring the same
day.

(4) Provide for orientation of eligible per-

sonnel. This orientation, will normally
be conducted by the unit commander or
his representative, and will include the
objectives of the MOS evaluation test and
the Commander’s Evaluation Repori, uc-
tions required by the individual in prep-
aration for the testing, general proce-
dures to be followed in conducting the
test, what comprises primary, secondary,
and additional MOS evaluation scores,
and the effect of evaluation scores on the
individual concerned.

(#) Schedule makeup testing sessions within

time limits prescribed by paragraph
Sh(2).

(6) Take action in accordance with para-

graph 13 and 11 on requests for makeup
testing.

b. Test personnel. Qualifications, appoiniments,
and duties of tesl control officers, test examiners,
and test proctors are contained in appendix IT.

¢. Conunanders mamtaining custody of person-
nel records.

v\ A1) Immediately upon receipt of test an-

nouncement circular, commanders will—

“== (a) Determine assigned and attached per-

sonnel who are eligible for testing in
their primary, secondary, or ndditional
MOS in complisnce with the test an-
nouncement circular. This will be ac-
complished throngh screening of per-
sonnel records.

() Notify the test conirol officer of the

total number of assigmed and anitached
personnel who are eligible for testing

5
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by primary, secondary, and additional
MOQOS. Known losses as of testing date
will be excluded and known gains as of
testing date will be included.

(¢) Inform wunit comyunnders of the as-

(2)

signed and attached personnel, by pri-

mary, secondary, and additional MOS,

who are eligible for testing.
Sereen personnel records of newly as-
signed and attached personnel to deter-
mine if thay are eligible for testing. If
they are eligible for testing in primarvy
MOS insure that s Commander’s Iivalua-
tion Report prepared by former organiza-
tion is included in his personnel records.
If a Commander’s Fvalualion Report is
not available, initiate tracer action. This
action may be eliminnted, except for pa-
tients and students, if, in the opinion of
the guining commander, the individual
will have been assigned for a sufficient
period of time to permit a valid evalua-
tion to be made by the scheduled test date.
Notify the test control officer of all gains
and Josses and changes to pay grade and
primary, secondary, and additional MOS
of personnel eligible for evaluation suh
sequent to the initial 1eport. The foHow-
ing changes affecting ehigible personneld,
which occur after submission of MOS
Fyvaluation Test Rosler, will be reflecied
on roster maintained and will be veported
promptly to the test control officer in
order that every effort can be ninde 1o test.
these individuals during the regular tesi
period.

{¢) Guins through the last duy of the regu.

lar test period.

(&) Changes to pay grades and prioary,

secondary, and  additional MO
through the duy preceding the first day
of the test period.

(4) After test administration schedule is

established by the test control officer, in-
form unit commanders of ench eligible
individual's testing schedule, to include
date, time, location, and primary, seron-
dary, and/or additional MQS,

Insure prompt completion of Commind-
er’s Kvaluation Report for eligible per-

(6)

(8)

sonnel who are to be tested in their
primary MOS in saccordance with in-
struetjons contained in appendix ITI and
submit reports in accordance with ap-
pendix 111

Prepare and submit MOS Evuluation
Test Rosier to test control officer in ac-
cordance with appendix TV.

When notified by the test control oflicer
that an individual has been tested, record
the MOS evaluation tesi ndministered,
the symbol of the test control officer who
administered the test, and the date of ad-
ministration in item 24, Enlisted Qualifi-
cation Record (DA ¥orm 20), as pre-
seribed in AR 640-203. Fzample: Under
“Test™, enler P111.7 as a permanent
entry; no entry wnder “Score”; under
“Group”, enter TCO 999 as a temporary
entry; under “Date” enter 14 Aug 63 as
a permanent enfry." ./ A AL L s
Tdentify those eligible individuals cur-
rently or newly assignhed and attached--

(a) Who have nol been fesled during ihe

vegular test period and arvange for
their testing during the regular mnke-
up period,

(&) Who have not been tested in their pri-

(9)

mary MOS during the test period and
initlate request for special makeup
testing not later than 4 months subr
=equent to the Jast day of the test
month.
Tipon receipt of individuai MOS Livalu-
ation Data Reports and machine-pre-
pared roster from ftest conirol officer,
record ihe MOS evaluation score as a
pernaneni entry under *Scors”, Hem 24,
Ealisted  Qualification  Itecord (DA
Forne 20), as preseribed in AT GRO-200,
File one copy of the individnal MOSR
viluation Duata Report in semi-per.

Jacket (DA Form 201}, Il
be filed with the primary M=
p aud secondary MOS and
Ouly
eports of evaluntion in
and additional MOS
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will be rr&ntained. Reports of previons additional instructions furnished by
testing wil} be destroyed. Commanders responsible for custody of
(11) Forward one copy of individual MOS personnel records for all personnel aligi-
Evaluation Data Report to unit com- ble for evaluation in their primary MOS.

manders concerned. (8) When informed by the commander re-
{ MOS Evaluation Data Reports for indi-

sponsible for custody of personnel rec-
ords, notify eligible personnel concerned
of the date, time, MOS test to be adminis-
tered, and location of MOS evaluation
test administration.

(9) Upon receipt of individual MOS Evalua-
tion Data Reports, furnish reports to
individuals concerned.

(10) Take actions as appropriate to arrange
testing, for assigned or attached eligible
personnel not tested during the regular
test period.

e. Eligible personnel. Preparation for MOS
evaluation testing in primary, secondary, and/or
additional MOS is an individual responsibility,
Agsistance will be furnished individuals as in-
dicated in d above. All eligible individuals are
responsible for—

(o) Discharged, relred, or deceased. De-
stroy all copies.

(13) Take individual actions, as appropriate,
as prescribed in AR 611-203, for verifica-
tion of MOS, withdrawal of MOS, or
redesignation of primary and secondary
MOS.

d. Unit commanders.

(1) Distribute MOS Evaluation Test Aid to
each eligible individual. '

(2) Control distribution of study materials to
insure availability to the maximum num-
ber of eligible personnel.

(8) Establish on-the-job traring and self-
study groups.

(4) Coordimate the establishment of off-duty
study classes at U.S. Army education cen-
ters with installation edncation advisors.

(5) Insure thatindividuals scheduled for test-
ing in their primary and in & secondary
or additional MOS during the same test-
ing period understand that they will be
tested in PMOS first.

(6) Orieni. personnel in accordance with a
(4) above, ns directed by the installution
conuuander.

(1) Maintaining proficiency in all duty posi-
tions prescribed for their primary MOS
and mainteining proficiency in secondery
and additicnal MOS.

(2) Preparing for the tests by studying ep-
propriate references identified in the MOS
evaluation test aid.

(8} Determining time, daie, and location of
administration of the appropriate MOS
evaluation test for their primary, second-
ary, and/or additional MOS and report-
ing for test administration at the proper
time, daie, and location.

{4) Checking the test booklet to insure that
they are taking the correct test for their
primary, secondary, or additional MOS.
If the test is not the correct one, immedi-
ately bring this fact to the attention of
the test exauiner.

(5) Arranging their personal affairs to insure
their availubility for testing at home sta-
tion, or whenever possible while in a leave
or transient status.

9. Special instructions for MOS evaluation

testing of eligible enlisted personnel absent or
in a patient status. a. Permanent change of sta-
tion, Eligible enlisted personnel in a transient

(7) Prepare and submit Commander’s Evalu-
ation Reports in accordance with instrue-
tions contained in appendix I¥I and any
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status after their primsry, secondary, and/or ad-
ditional MOS have been announced for testing,
will be evaluated whenever possible at the negrest
installation in the area in which travel or delay
en route is being performed. Commanders respon-
sible for custody of personnel records when assign-
ment instructions are received will attempt to
make arrangements for testing prior to the de-
parture of the individual on PCS. A special effort
will bo directed toward malking prior arrange-
ments for MOS testing in primary MOS. When
prior arrangements are made, commanders will
furnish personnel with specific instructions to in-
sure testing. If prior srrangements are not made,
individuals concerned will make every effort to
contact & test control officer in the area in which
travel or delay en route is being performed for
testing in primary, secondary, and/or additional
MOS, as appropriste. Commander’s Fvaluation
Reports and MOS Evsaluation Test Rosters will be
rendered in accordance with instractions contained
in appendix V.

b. Temporary duty, including students who are
attending courses of instruction at service schools
in & temporary duty status. Eligible enlisted per-
sonnel on TDY will be evaluated in their primary,
secondary, and/or additional MOS at the installa-
tion where temporary duty is being performed.
In those cases in which eligible individuals will be
in a transient status during the test period, com-
manders responsible for custody of personnel rec-
ords will advise individuals concerned to make
arrangements for testing as indicated in e above.
Commander’s Evaluation Reports and MOS Eval-
uation Vest Roslers will be rendered in accordance
with the instructions contained in appendix V.

¢. F'mergency leave., Emergency leave consti-
tules an automatic suthorization for makeup or
special makeup testing under paragraphs 13 and
14. Eligible individuals on emergency leave may
be tested at their discretion at the nearest instatla-
tion in the area in which leave is being performed.
In the lutter cases, individuals concerned will be
advised to make arrangements for testing as indi-
cated in g above, Commander’s Evaluation Re-
ports and MOS Evaluation Test Rosters will be
rendered in accordance with instructions contained
in appendix V.

d. latients. Eligible enlisted personnel in an
assigned or attached patient status will be evalu-

8

ated in their primary, secondary, and/or addi-

tional MOS provided there are no medical reasons

precluding testing and they are capable of report-

ing to the testing area and taking the evaluation

test. Commanders Ivaluation Reports and

MOS Evaluation Test Rosters will be rendered

in accordance with instructions contained in ap-

pendix V.

e. Personnel on unit movemenis or mancuvers,

(1) The following procedures apply when

units with eligible personnel depart on a

unit PCS prior to regular and makeup

test period or prior to receipt of evalua-

tion scores, to & new station or location

out of the area of responsibility of the
servicing Test Control Officer,

(a} Depart on unit PCS prior to regular
or makeup test period. The Test Con-
trol Officer servicing the unit prior to
departure will notify the Commanding
Officer, 11.5. Ariny Enlisted Evaluation
Center of the numbers, grades, MOS
of eligible persounel, and other details
concerning the relocation. A copy of
this correspondence will be forwarded
through the appropriate monitoring
commander to the Test Control Officer
of the new station or location.

(d) Depart on Unit PCS prior to receipt
of cvaluation scores, The Test Con-
trol Oflicer servicing the unit prior to
departure will notify the Command-
ing Officer, U.S. Army Enlisted Evalu-
ation Center of detsils concerning the
new station or location. A copy of
this correspondence will be forwarded
through the appropriate monitoring
commander to the Test Control Officor
of the new station or location.

(¢) The Commanding Officer, U.S. Army
Enlisted Evaluation Center will fur-
nish special instructions concerning (a)
and (&) above to test control officers.

(2) Units or individuals scheduled to partici-
pate in maneuvers during the regular and
makeup test period will be evaluated dur-
ing the preceding month, If testing dur-
ing these 2 months is jmpossible due
to nonavailability of individuals, late
tosting may be authorized. Permission

TAGCG 13014


SimS
Pencil

SimS
Pencil

SimS
Pencil

SimS
Pencil


for early or late testing will be requested
from the U.8. Army Enlisted Evalua-
tion Center. MOS Evaluation Data
Cards will be forwarded to TCO of home
station who will determine if card will
be forwarded to maneuvers location.

J. Cases not covered by the above.

{1) Individuals eligible for MOS evaluation
testing who will be in a transient sintus
and who are not covered by the above pro-
visions will be evaluated whenever pos-
sible at the nearest installation in the area
where travel or delay en route is being
performed. Commanders will attempt
to make arrangements for testing prior
to the depariure of the individual or, if
prior arrangements are not made, the in-
dividuals concerned will make an effort
to be tested while on travel or delay en
route. 'The policies and procedures es-
tablished in appendix V for rendering
Commander’s Evaluation Reports and
MOS Evaluation Test Rosters for per-
sonnel on temporary duty will apply in
these cases, when appropriate.

(2) Situations not covered in this paragraph
which preclude testing will be brought
to the attention of the Chief of Personnel
Operations, Department of the Army,
ATTN: EPPMC-E, Washington, D.C,,
20310.

10. Commander’s Evaluation Report (DA
Form 2166). a. The Commsander’s Evaluation
Report is used in conjunction with primary MOS
evaluation to determiuve the individual’s evalua-
tion score. The MOS evaluation test, and per-
formance test when applicable, will evaluate the
individual’s knowledge and skills of his primary,
secondary, and additional MOS. The Com-
mander's Evaluntion Report, prepared for use
only in conjunction with evaluation in primary
MOS, will evaluate job performance and other
factors not covered by the MOS evaluation test.
The Commander’s Evaluation Report will not be
used in conjunction with evaluation in secondary
or additional MOS.

b. The Commander’s Evaluation Report will be
prepared and rendered in accordance with the in-
structions contained in appendix IIT and on the
reverse of the report form, DA Form 2166.
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¢. A complete Commander’s Evaluation Report
will be prepared in originsl only for each eligible
individual to be evaluated in primary MOS.
Amended or revised reports will not be submitted.
Copies of completed Commander's Evaluation Re-
ports are not authorized.

d. Commanders responsible for custody of per-
sonnel records will establish controls to insure that
Commander’s Evaluation Reports for eligible en-
listed personne] are rendered as prescribed in ap-
pondix ¥XT,

e. Commanding officers (company, battery, de-
tachment, or comparable unit commanders) will
establish controls to insure timely accomnplish-
ment and submission of Commander's Evaluation
Reports for each eligible individual to be evalu-
ated in his primary MOS as prescribed in appen-
dix III, and by commanders responsible for
custody of personnel records.

11, MOS Evaluation Test Roster (DA Form
2165). a. MOS Evaluation Test Rosters are used
in connection with MOS evaluation testing to pro-
vide identification of eligible personmnel tested in
primary, secondary, or additional MOS during
each separate test administration session.

b. MOS Evaluation Test Rosters will be pre-
pared and submitted in accordance with inslruc-
tions contained in appendix 1V,

¢. Commanders responsible for custudy of per-
sonnel records will establish controls to insure
timely accomplishment and submission of MOS
Evaluation Test Rosters as prescribed in appen-
dix IV,

12. Procurement and security of test mate-
rials, Instructions for the precurement and secu-
rity of test materials are contained in appendix
VI.
13. Regular makeup testing. 4. Regular
eup testing is authorized in primary, second-
nd additional MOS, Eligible enlisted per-
who arve not tested in their primary,

) below, will be tested during the
keup period provided the individual
ity criteria prior to the first day of
iod ; the individual is available

through
preseribed
met the eligi
the regular tes
and iscapableo
to take the test;
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commandgr.
(1) Ik a travel status or on delsy en ronts.

(2) Si4k in hospital or in a patient status and

for \medical reasons not capable of re-

(4) In leave
tions and

practical.
(6) On a classified mi
(T) Not tested because

necessity when such absence ¥ authorized
by the appropriate commandbr.

b. Commanders responsible for custody of per-
sonnel records are responsible for determining
those eligible individuals who were not tested dur-
ing the regular test period in primary, secondary,
or additional MOS, and for notifving the installa-
tion commander, obtaining approval, and making
test arrangements for the individuals concarned.

¢. Unit commanders who are aware of eligible
personnel not tested during the regular test pe-
riod, and not informed by the first day of the
makeup test period that these individuals have
been scheduled for testing, will contuct the com-
mander responsible for custody of personnel
records to arrange testing,

d. Eligible individuals not tested during the
regular test period who are not informed by the
first day of the makeup test period that they are
scheduled for testing, will contact their unit com-
mander Lo wiTange testing.

e. Installation cormmanders will take the follow-
ing actions:

(1) Approve or disapprove requests for regu-
Jar makeup testing in primary, secondury,
oradditional MOS.

10

(2) Insure that disapproval of makeup test-
ing in primary MOS of enlisted person-
nel, other than those enlisted personnel
asignod to class IT installations or activ-
ities and U.S. Army Air Defense Com-
mand Units, are documented and filed in
the semipermanent section of the individ-
ual’s field military 201 file, Personnel Ree-
ords Jacket (DA Form 201).

(3) Insure that requests for regular makenp
testing in primary MOS of enlisted per-
sonnel assigmed to class YT installations or
activities and U.S. Army Air Defense
Command Units which are not favorably
considered are processed aud forwarded
as prescribed in paragraph 14e(5).

f. Monitoring commanders will review requests
ag prescribed in paragraphs ¢ sbove and 14/. Re-
quests which sre approved will cite this paragraph
as authority. The following action will be taken:

(1) Notify commanders and individuals con-
cerned of the final action,

(2) Direct installation commanders to adinin-
ister tests for approved requests,

14. Special makeup testing. a. Special make-
up\testing is authorized only in primary MOS.

ion of Lest materials, pro-
or destruction was not
the fault of the iMgividual concerned,

b. Commanders responsible for custody of per-
sonnel records are responsible for determining
those eligible individuals who have not been tested
in their primary MOS during the scheduled test
period and for the initiation of requests for special
makeup testing. Unit commanders and eligible
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individuals will assist in identification as similarly
prescribed in paragraphs 18 cand d.

Requests will be initiated by the unit com-
man8r or the commander responsible for custody
of pergnnel records as soon as it is determined
that an &jgible individual will not be or was not
tested durlyg the test period, but not later than 4

d. Unit commanders or the commander respon-
sible for custody of personnal records will take
actions and/or indorse requests as indicated in ap-
pendix VII.

¢. Installation commander—

May approve special makeup testing un-

or the following conditions only, pro-

the justification clearly demon-

that lack of testing during the test

as heyond the control of the
individua}

(a) Ina travel or deluy en route status in-
cident. to PCS, This will include the
failure of losing organization com-
mander to evaluate the individual prior
to departure if he departed subsequent
to the first day of the testing period.
In a patient status and for medical roa-
sons he was not capable of reporting to
the testing area or taking the test, pro-
vided the hospital commander or his
authorized representative attests to the
incapability.

(¢) In a leave status under emergency con-

ditions.

(2) Will notify commanders and individuals
concerned of approved requests.

(8) Will, for approved requests, administer
MOS evaluxtion test if testing can be ac-
complished within 10 days of individual’s
arrival for duty and within the month
following the test period. Test materials
will be submitted to Commuanding Officer,
U.S. Army Enlisted Evaluntion Center
within 48 hours of test administration.
MOS Evaluation Test Rosters will cite
this puaragraph as authority for Jate
evaluation.

(4) Will, for approved requests which caunot
be administered in accordance with (3)

(®)
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above, furnish & copy of the complete cor-
respondence to the Commanding Officer,
U.S. Army Enlisted Evaluation Center,
ATTN: EPEEC, Fort Benjemin Harri-
son, Indians, 46249.

Will forward to the monitoring com-
manders with an appropriate recomimen-
dation, requests falling in categories indi-
cated in paragraph ¢(1) above which are
not favorably considered, and requesis
not falling in these categories.

f. Monitoring commanders will review requests
and approve only those which clearly demonstrate
that lack of testing was beyond the control of the
individual concerned. Requests which are ap-
proved will cite this paragraph as authority. The
following actions will be taken:

(1) Notify the commanders and individuals

concerned of final action.

(2) Direct installation commanders io ad-

minister tests for approved requests for
which testing can be accomplished by the
last day of the month following the test
period.
For other approved requests, furnish a
copy of the complete correspondence to
the Commanding Officer, U.S. Army En-
listed Evaluation Center, ATTN:
EPEEC, Fort Benjamin Harrison,
Indigna, 46249,

g. Upon receipt of approved requests, the (Com-
manding Officer, U.S. Army, Enlisted Evaluation
Center, Fort Benjamin Iarrison, Indiana, will
forward test materials to appropriate TCQ, and
will prescribe a time period Quring which the
special makeup test will be administered and when
test answer documents, Commander’s Evaluation
Reports and MOS Evaluation Test Roster will
be submitled,

15. Scoring and reporting connected with
MOS evaluation. MOS Evaluation Test Answer
Docunents and Commander’s Evaluation Reports
will be forwarded to the U.S. Army Enlisted
Evaluation Center, Fort Benjamin Harrison, Ind,,
46249 (exempt reports, par. 39k, AR 335- 15), to-
gether with the applicable MOS Evaluation Test
Roster {exempt report, pur. 39m, AR 335-15) as
provided in parsgraph le, appendix II. The
Connnanding Officer, U.S. Army Enlisled Evalu-
ation Center will—

(5)

.

(")
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a. Score MOS Evaluation Test Answer Docu-
ments, snd Commander’s Evaluation Reports.

3. Furnish individual Evaluation Data Reports
and mechine-prepared rosters reflecting organiza-
tion, name, grade, service number, primary, sec-
ondary, or additional MOS, and evaluation score
for each soldier evaluated, in duplicate, to the
test control officers concerned.

¢, Furnish a summary type frequency report
by primary, secondary, or additional MO, grade,

and evaluation score al conclusion of fest periud
to all major commanders concerned.

16. Pay grade and MOS determination for
commissioned and warrant officers. Policies
and procedures pertaining to pay grade and MOS
determinzations for commissioned and warrant offi-
cers who intend to enlist or reenlist upon termi-
nation of current active commissioned or werrant
officer service are contained in appendix VIIT,

APPENDIX 1
MONITORSHIP RESPONSIBILITY

1. Mounitorship responsibility for the operation of the Enlisted Evaluation System is delegated to
major commanders and heads of Headquarters, Department of the Army agencies as follows:

Monitoring commander

Commanding General, First United Stutes Ariy— oo -

Commanding General, Second Unlted States ATOF e
Commanding Geberal, Third United States Army_ . ___
Commanding General, Fourth United States Army__..oaao
Commanding General, Fifth United States Army_____._.___
Commanding General, Sixth United States Army_ . _o____
Cummanding General, Military District of Washington, U.8,

Army.

Geoprephical arcos

-~ First United States Army, Greenland, Iceland, Bermuda,

Canada, New Foundland.

<~ Second United Btates Army.
—- Third United States Army.
-- Fourth United States Army.
— Fifth United States Army.

-. Sixith United States Army.

Mili{ary District of Washington,

To be anNOUDEed. cme o mmmceeccemei_ cm e crvmeme—we—u= Middle East and Afrlen.

Commanding General, U.B. Army, Alaska_________.__._..
Commander, U.8. Army Forces, Southern Command. ...

< Alaska (including Aleutian Islunds).
-- Caribbean, Central and South America.

Commander-in-Chief, U.S. Army, Pacific.....__. . ______ Pacific Ocenn Islands, Eorea, Japan, Thailand, Cumbodin,

Laos, Republic of Vietnam, Malaysia, and Burma.

Commander-in-Chief, T.S. Army, Europe. . . __ . ..._____.__. Continental Enrope, Unlted Kingdom, Mediterranean Scn

Islands, Turkey, Azorea, Carablancn, and Tripoll.

Chief, U.8. Army Security Agency ———

Asslstant Chief of Staff for Intelligence, Department of the

Army.

The AdJutant General, ATTN: AGFZ, Department of the

Army.

All U.8. Army Security Agency Units.

USARMA’s and otber ACBI units not monltored by
another mnjor commander,

Activities of Headquarters, Department of Lthe Army,
Field Activities of Department of the Armny Staft, and
Department of Defense and Joint Activitles Categorles.

2. Monitoring commmanders will exercise the following responsibility for enlisted personnel assigned
to class IT installations or activities and U.S. Army Air Defensse Command units within their

geographical ares.
@ Testing.

b. Approval or disapproval of requests for makenp testing, except for those requests which may

be approved by installation commanders .ol o’

&~ 4

APPENDIX II
TEST PERSONNEL

1. Test Contrel Officer (TCO). «a. Qualifica-
tions. The individuals selected us test control
officer or aliernate test control officer must—

(1) Be a commissioned or warrant officer.
(2) Have a minimum security clearance of

SECRET and authorized access Lo classi-
fied cryptographic information for U.S.
Army Security Agency monitored clas-
sifised MOS,

(3) Know security policies and procadures.
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(4) Where possible, be experienced in per-
sonnel manegement and general admin-
istrative procedures.

b. Appointment. Test control officers and al-
ternate test control officers will be appointed on
specisl orders. TIndividual security clearances to
include CRYPTQ access, if appropriate, will
also be indicated for each appointed individual.

¢. Duties. The test control officer will—

(1) Serve as stafl advisor to the installation
commander on the Enlisted ¥valuation
System.

{2) Implement appropriate test control pro-
cedures within the scope of this regula-
tion, AR 380-5, AR 38040, and AR 344
15 for the handling, storing, utilization,
and disposition of test materials; and
insure that these procedures are rigidly
adhered to in order to preserve the in-
tegrity of the tests and protect the public
interest.

(3) Requisition required test materials as in-
dicated in appendix V1.

(4) Verify receipt of requisitioned test ma-
terials and return receipted DA Form 17
{Requisition for Publications and Blank
Forms) to the agency from which
received.

(6) Maintain custody of MOS evaluation test
materials, except during authorized test
periods.

(6) Implement installation testing program,
including coordination with commanders,
unit personnel officers, and test examiners.

(7) Make available MOS evaluation test aids
to the installation education adviser.

(8) After receipt of MOS evaluation test
roster from unit personnel officers make
changes to rosters as subsequently re-
ported (par.8¢(3)).

(9) Coordinate the testing or forwarding of
evaluation scores of eligible personcel of
units which depart on a unit PCS or ma-
neuvers, to a Jocation or new station un-
der responsibility of another test control
officer prior to the regular or makeup test
period or prior to receipt of evaluation
scores {par. O¢).

(10) Verify eligibility of transient. personnel
and prepare MOS evaluation fest rosters,

TAGO 15014
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when appropriate, and test eligible per-
sonnel upon request of the individual or
his commander (par. ¢ and appendix V).

{11) Forward MOS Evaluation Test Rosters
with completed answer sheots and Com-
mander’s Evaluation Reports to the U.S.
Army Enlisted Evaluation Center, Fort
Benjumin Harrison, Indians, 46249, in
accordance with the submission schedule
established in the quarterly Depart-
ment of the Army MQOS evaluation test
circular.

Maintain test answer documents for per-

nnel tested for whom a Commander’s

ander’s Evaluation Report at the
possible date but not later then
30 dayy after the last date of the test
period.

(13) Forward MOS test materials connected
with special makeup testing to U.S.
Anpy Enlisted Evaluation Center with-
in 48 hours of test administration or ss
otherwise directed by the U.S. Army
Enlisted Evaluation Center.

{14) Notify commanders of date personnel
were tested and primary, secondary, or
additional MOS in which tested.

(15) Make appropriate disposition of re-
scinded or obsolete MOS evaluation test
materials as prescribed by separate in-
structions from the agency from which
received.

(16) Upon receipt of individual MOS Eval-
uation Data Reports and machine pre-
pared rosters from U.S. Army Enlisted
Evaluation Center, furnish both copies of
individual reports and one copy of the
roster to the commander responsible for
custody of personnel records.

d. Direct communication. Direct communica-
tion between test control officers and the Com-
manding Ofticer, U.S. Army Enlisted Evaluation
Center, I'ort Benjamin Harrison, Ind., 46249, is
authorized to facilitate all aspects of test adminis-
tration scoring, and reporting.

2 Test examiner, a. Qualifications. The test
examiner must be a commissioned officer, warrant
officer, or Department of the Army civilian with a
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SECRET clearance. The test examiner for U.S.
Army Security Agency classified MOS must have
a security clearance of SECRET-CRYPTO.

b. Duties. The test examiner will administer
MOS evaluation tests in accordance with the Man-
ual for Administration of MOS Evaluation Tests
(DA Pam. 611-9).

3. Test proctors. a. Qualiﬁoatimu. Teat proc-
tors will be enlisted personnel in'pay grade E~6 or
above with 5 SECRET clearance.

b. Appointment. Normally, one test proctor
will be appointed for every 25 examinees.

¢. Duties. Test proctors will perform such
duties s may be assigned by the test examiner,

APPENDIX III

INSTRUCTIONS FOR COMPLETION OF COMMANDER’S EVALUATION REPORT
(DA FORM 2166)

(Complete Entirc Report for Eligible Personncl in Conjunction With Fvaluation in Primary HOS)

1. General o Commander’s Evaluation Re-
ports will be prepared for all eligible enlisted per-
sonne] subject to evaluation in their primary MOS.
Roports will be prepared in original only., Amend-
ed or revised reports will not be prepared and sub-
mitted. Copies of completed reports are not au-
thorized.

b. Commanders responsible for custody of per-
sonne] records will insure that reports ave pre-
pared for each individual eligible for evaluation.

¢. Commanding officers (company, battery, de-
tachment, or comparable unit commander) will—

(1) Insure that proper raters and indorsers
complete the Commander’s Evaluation
Report prepared for eligible personnel in
conjunction with evaluation in primary
MOS.

(2) Forward completed reports to the com-
mander responsible for custody of person-
nel records.

2 When rendered. a. Commander's Evalua-
tion Reports will be prepared for all eligible in-
dividusls after their primary MOS have been an-

ounced for testzng Reports will be prepared

m sufficient time to insure submission to test con- ;X’ prep

trol officers not later than 10 days prior to the
first day of the test period, except as required in
b through d below. The individual soldier will not
bo granted access to his completed Commander’s
Ervaluation Report nor will he be advised of his
specific ratings.

b. The Commander's Evaluation Report will
be prepared as prescribed in appendix V for the
following eligible personnel who will be absent
from unit of assignment or homs station, or in an
assigned or atiached patient status during the test
period.

11

(1) Permanent changs of station.
(2) Temporary duty including students who
are attending courses of instructions at a
service school in a temporary duty status.
(3) Emergency leave.
(4) Patients in an assigned or attached pa-
tient status.
(5) Casesnot covered by the above.
¢. Commander’s Evaluation Report will be pre-
pared when the primery MOS of an individual
subject to evaluation has been announced for test-
ing and orders are received reassigning individ-
ual’s rater to another organization. These reports
will be retained with the rated individual’s per-
maonent rocords and will be submitted to the Test
Control Officer when the new rater has not been in
& supervisory position over the rated soldier for a
. sufficient period of time to permit a proper evalua-
> tion. If the new rater has been in a supervisory
. position over the rated individual for a period of
" 60 days or longer, a new Commander’s Evaluation
Report will be prepared and the former report
destroyed,
Comander’s FEvaluation Reports will be
not later than 30 days after the last day
of the tdt period for newly assigned personnel eli-
{, gible for Yvaluation in their primary MOS when
the personngl records of individuals concerned do
not contain a'Commander’s Evaluation Report and
tracer action Nils to obiain the report from the
- former unit com¥eander by the above date.
\ 3. Raters. The raters will be the immediate
supervisor of theNpdividua) to be rated except for
raters of students a¥gigned to and attending service
schools who may be badre or instructor personnel
best qualified to evalua\g the individual’s perform-
ance. Enlisted personndfdesignated as raters must

2\~

d\
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7

¥ grade E-6 or above and be al least one
e higher than the individaal being rated.
issioned officars will not be rated by

specialists.

. Air Force, Navy, and Marine Corps peréonnel
may act as raters when they supervise eligible U.S,
Army enlisted personnel. They must satisfy the
requirements contained in g shove.

e. United States civilisn personnel, grades
GS-6 or WBS—4 or above, may act as raters only
when no military supervisor is present.

d. Allied foreign nationals of appropriate grade
may act as raters when actually supervising U.S.
Army enlisted personnel, provided they under-
stand fully the criteria and procedures for effect-
ing the rating, and provided no U.S. military
sypervisor is present.

.~ e. Whenever the rater is & gencra! officerflan in-

i dorser and reviewing officer are not required.

+—4, Indorsers. The indorser will be the rater’s
supervisor. The indorser must be of equal or
higher grade than the rater, senior in date of rank,
and in an appropriate supervisory position over
the rater. Air Force, Novy, Marine Corps, U.S.
civilian and allied personnel may act as indorsers
when they supervise the rater.

5. Reviewing officer. ¢. The reviewing officer
will be a warrant or comn}i:,siomd officer who su-
pervises the indorser,

b. The reviewer or unit commander will insure
that the proper rater and indorser have completed
the form and that an accurate and objective rating
has been rendered. If, in the opinion of the re-
viewer, the ratings are not accurate and objective,
the report will be returned to the rater and in-
dorser for reevaluation,

¢. Whenever a soldier’s CER is indorsed by a
general officer, section III of the Commander’s
Evaluation Report need not be completed.

.~ 6. Preparation and entries. a. General. The
\}| Commander's Evaluation Report will be submitted
') L $¥DA Form 2166.

b. Entrics in Heading. The unnumbered items
entitled “TCO SYMBOL,” “ROSTER NUM-
BER,” and “PERFORMANCE TEST SCORES
ON LANGUAGE RATING SCALES (if appli-
cable)” will be accomplished by the TCO. The un-
numbered item entitled “UNIT CODES” will be
accomplished by the U.S. Army Enlisted Evalua-
tion Center, Fort Benjamin Harrison, Indiana.

TAGO 1301A
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o, Entrics in section I, This section will be ac-
complished by the unit personnel officer prior to
submitting the Commander’s Evaluation Report
to the unit commander. All entries will be verified
to insure accuracy.

(1) Item 1. The grade (pay grade), last
name, first name, middle initial, service
number, organization, and organization
address box will be completed by use of
paris I and XTI, “Standard Personnel Ad-
dressing Machine Plate”, “Standard Per-
sonnel Plate” or “Military Pay Ilate,”
when equipment for use of these plates is
not available, this item will be completed
by typewriter in the order shown in the
block.

(2) ftem2. Enter pay grade asshown in sec-
tion I. Service Record (DA Form 24),
Ezample: E-6.

(3) ftem 3. Enter date of rank of present
grade a8 shown in section I, Service Rec-
ord (DA Form 24). Ezample: 18 May
0L,

(4) ftem 4. Enter the proficiency pay des-
ignator, where applicable, ss shown in
item 2, Enlisted Quelification Record
(DA Form 20). Ewample: P1, P2, P3,
or P1(SP).

(8) Item 6. Enter the primary, secondary,
and additional MOS and skill level in
which the individual is classified, and the
dates the MOS were designated rs shown
in item 82, Enlisted Qualification Record
(DA Form 20). Fwample: 111.7,20 Jun
58. As an exception, entry of MOS 965
(Interpreter-Translator), designated as
primary, secondary, or additional MOS,
will consist of the complete 7-digit MOS
code in accordance with AR 611-201 and
AR 611-208. If the individual does not
bhave a secondary or additional MOS,
enter “None.” In all cases enter duty
MOS.

(6) ftem €. Enler designation of major
command exercising command jurisdic-
tion over the individual. Major com-
mands are those commands to which
1leadquarters, Department of the Army,
allocates or assigns personnel,
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The MOS will be preceded by
A denoting whether MOS is

on the MOS Jival-
untion Test Roster (RA Form 2165) and
on MOS Evaluation fgswer document.

(8) Item & Enter the language code (see
section IV, AR 611-201) if the individual
is & linguist and is to be tested in a lan-
guage. Leave blank if the individual is
not to be tested in a language.

(9) Item 9. Enter individual’s current
status by placing an “X” in the appro-
priate box.

d. Entries in section ¥f. This section will be
accomplished by the rater and indorser in accord-
ance with the instructions contained on the reverse
of DA Form 2166 (Commander’s Evaluation Re-
port). It is the responsibility of the unit com-
mander or reviewing officer to insure that section
11 is completed by the proper individuals.

e. Entries in scction 111, Ttem 12 of this sec-
tion will be accoraplished by the Reviewing Officer
it nceordance with the instructions contained on
the reverse of the DA Form 2166 (Commander’s
Evaluation Report) (Note 8¢ and 5¢ above),

f. Entries in Remarks Section. Item 18, on the
reverse of the form, is provided for any additionn]
remarks deemed necessary by any individual
accomplishing the report. It will also be used for
any information required by announcement cir-
culars or separate Department of the Army
directives.

7. Restrictions. THE COMPLETED COM-
MANDER'S EVALUATION REPORT PRE-
PARED IN CONJUNCTION WITH EVALU-
ATION IN PRIMARY M(OS WILL NOT RBRE
SHOWN T(O THE RATED SOLDIER.

APPENDIX 1V

INSTRUCTIONS FOR COMPLETION OF THE MOS EVALUATION TEST ROSTER
(DA FORM 2165)

1. General, a. MOS Evaluation Test Rosters
(DA Forms 2165) will be prepared in quintupli-
cate by commanders responsible for custedy of
personnel records in accordance with instructions
in paragraphs 2 and 8 below. Disposition of
copies will be accomplished in accordance with
instructions contained in procedures 3 3, DA
Pam 600-8 (Unit Personnel Officer’s Guide).

0. Separate rosters will be prepared for each
test administration session, listing those individ-
uals to be tested in primary, secondary, or addi-
tional MOS. Separate rosters will be prepared
for each skill digit of an MOS, and for each
language code within a skill digir, when
approprinte.

¢. Commanders responsible for custody of per-
sonne] records will forward MOS Evaluation Test
Roster(s), in triplicate, to the test control officer.
A Commander’s Evaluation Report will be at-
tached to primary MOS Evaluation Test Rosters

16

for each individual Jisted on the rosters. Changes
which occur after submission of the roster(s)
(par. 8¢(3)) will be reported to the test control
officers. Roster(s) will be updated to reflect
changes,

2. When rendered. a. MOS Evaluation Test
Rosters will be prepared after schedules are an-
nounced by the test control officers. Rosters wiil
be prepared in sufficient time to insure submission
to the test control officer not Inter than 10 days
prior to the first day of the test period, except ns
required in & below,

b. The MOS Evaluation Tesi Roster will be
prepared as prescribed in appendix V, for the
following eligible personnel who will be absent
from unit of assignment or home station, or in an
ussi_gned or attached patient status during the test
period.

(1} Permanent change of station.
(2) Temporary duty including students at-

TAGO 15014


SimS
Pencil

SimS
Pencil


tending courses of instructions at service
schools in a temporary duty status.

(3) Emergency leave.

(4) If’a.tiunts in an assipnmed or attached pa-
tient status.

(5) Cases not covered by the above.

3. Completion of items. Ink or typewritten
entries only are authorized.

a. Item 1, TCO symbol, Enter the numerical
svmbol assigmed to the test control officer.

b. Item 2, Roster number. Test control officers
will serially number each test roster prior to for-
warding to the U.S. Army Enlisted Evaluation
Center, Fort Benjamin Harrison, Indiana, 46249,
Rosters will be numbered each year, effective with
February MOS evaluation test period. Numbers
will be preceded by P, S, or A to denote testing in
primary, secondary, or additional MOS,
ltem 3, M 0S. Enter MOS and skill level in

MOS 965; enter the seven-digit MOS
flects t;he nppropriate language code.
ed by P, S, A, or E to denote
testing in primaly, secondary, additional, or eval-
uation in advan 0S. Ezamples: “P 111.7,”
¢S 9651727, “E 121.1%.

code which

MOS will be

d. Item 4, Date tested. The test control officer

or test axaminer will enter the date on which MQOS
evaluation test was administered.

. Item &, Organization and station. Enler the
examinee's parent organization and station. If
the examineas is a student at gh Army service
school on TDY, the permanent organization will
beo entered.
TDY personnel assigned to different units. Those
individuals assigned to lettered batteries or detach-
ments of the same parent organization may be
placed on the same roster. Separate rosters will
be prepared for personnel who are alerted for a
PCS when TCO requests MOS Evaluation Data
Report be forwarded to new unit of assignment.
Separate rosters will be prepared for numbered
TOE and TD units. Identifving TD numbers
will be inclucded.

Separate rosters will be prepared for ~

AR 611-205

f- Item 6, TCO mailing address. Enter com-
plete official mailing address of test control officer.

g. Item ?, Major command. Enter the appro-
Priate major commander (ses AR 10-5) or head,
Headquarters, Department of the Army agency
(see AR 10-30) who exercises command jurisdic-
tion over individuals listed on the roster,

k. Ttem 8, Line number. Each name on the ros-
ter will be assigned a consecutive line number.

i, Item 9, Name. Enlisted personnel will be
listed on ihe roster in alphabetieal order by pay
erade.

j. Ftem 10, Grade. Enter each individuals
grade and pay grade. FEaample: SFC (E-T).
Individuals receiving proficiency pay will be fur-
ther identified by recording proficiency rating de-
signator after pay grade. Erxample: SFC (E-T)
(B1).

k. ITtem 11, Service number.
complete service number.

I Item 12, Remarks. ¥nter the individual’s
security clearance when a classified test is to bo
administered. No other entries will be made in
this item except those authorized by Headquarters,
Department of the Army.

m. Item 13, Typed name and grade of unit per-

Enter prefix and

ﬂfwl officer. Unit personnel officer will sigm

typed name after all eniries have been

{_ completed.

n. Item 14}, Typed name and grade of test con-
trol officer. Afier an administrative check for
.com ei;egesq, the test control officer will sign

‘L yped name,

o. Item 15, Date forwarded. Fnler dale roster
for\s arded to the U.S. Army Enlisted Evaluation
Center.

4. Continuation sheet. Additional MOS Eval-
ustion Tesy Rosters (DA Form 2165) may be
used as contintuation sheets, Continuntion shieets
do net require completion of Items 3~7 or 13-13.

5. Final roster. Final roster submitted by
each test control officer for an authorized test
period will be identified as “FINAL ROSTER.”

APPENDIX V

SPECIAL INSTRUCTIONS FOR RENDERING CER'S AND MOS EVALUATION TEST
ROSTERS FOR ELIGIBLE PERSONNEL ABSENT OR IN A PATIENT STATUS

1. Special instructions for rendering CER’s for eligible personnel absent or in a patient

status.

TAGO 16014

To be completed for personnel eligible for evaluation in PMOS.

Commanders responsible
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for custody of personnel records and TCO’s are responsible for insuring that reports are submitted in

acoordance with the following schedule:

CER prepared

in gailt tn't
of 10

departure

axtgorsant

man|

subsaguant to
Qapariure

!OBB preparsd|

Withdrawn ' Forward to
by TCO who ; CO of galning
administered , organization
test in tran- | of psslgnment

skent status | orattachmant

Schmit to
TCO aftr
artival in naw
organization of
assignment ot
stiachmont

Ineluded fn | Fecward to
Beld military | TCO who will
21 fle sdmiulster

test

PCS
No prior arrangements made
Prior arrangements made__._____.
Individual makes own arrange-

dividual)
Individual departs subsequent o
test announcement, and
No prior arrangemenis made .
Prior arrangements mode. .___.
Individual makes own arrange-
ments______.___.. . --
Individual deparied prior to test : i
anpouncement . . .
TDY (Records do not accoinpany
individual)
Individual departs subseqient to
test announcement, and '
No prior arrangements made .
Prior arrangements made_____
Individual makes own arrange-
ments_ .. _____. i
EMERGENCY LEAVE i
Prior arrangements made for lest-
ing in a leave status_ ________
Individual makes own arrange-
ments for testing in leave status.
PATIENTS: Assigned status
Individunl reassigned subsequent
to test anoouncement. _________
Individual reassigned prior 1o test
announcement .
Attached status... ... _____ ... i

-
e d

P

~

(LY
TN

__________ 1X

X
1X

X

X
X

X

__________________ X

_____________________________ ' X

I Report wiil be prepared for all individuals elizible for cvalua-
tion in primory MOS ounly.

2 Completed report will be placed In 2 scaled cuvelape when
fndividual bas accesa to bis Beld military 201 file.

® Report will be pubmitted to TCO for all students in a I'CS
atatos and for all other lndivlduals only when Indivlduuls con-
cerned bave not been aesigned for a sufficlent perlod of tine to
prepare a valid evaluation. When the individoal has been aw-
signed for @ period of 80 days or more, o pew report will be
prepared and submitted 2nd the report from the former orgnuiza-
tion will bt destroyed.

¢ Report will be forwardced 1o areive not later than S0adayx prine
to the first day of the test perlog,

© Report(s) will be prepared prior to depariure atd forwnrded
on the day the jndividua) departs.

¢ Teet contrel oficer will contact commupder of Individual'w
unlt of neslgnment and verify ellgibility of 1ndividoal concernet
prior to testing. If eligible for evatuatlon Jn prwary MOS8, the
TCO will contact commander of individual's unit of attuchment
and request the repott.

18

" Commander of individval's unit of attachment, npon requcst
of TCO, w!l] forward report, o conjunction with evaluation Ju
nrlmary MOS8, withsnt delay.

# Test control officer will gontact tudividual’s volt commander
and verify eligibillty. If rligible, commander of unit of axudgn-
ment wil forward report (8) without delay.

* It indlviduol 18 not evaluated while in a patient status, the
previgloos of 1 ahove wppriy after the individtual Is returned tn
duty and reasaigned,

@ If todlvidual is eligible for evyluntion In primary MOSB, U
Commandiog OfMcer, Medical Holding Detachment, will contuct
the commander of individual's previous unit of mesigonment and
request that o report be prepared and forwarded to arrlve not
later than 30 days prior to the first day of the test perlod.

'L Reputi{e) Wil be prepared oand forwarded to arrive not loter
than 80 days prior to the firet day of the test period, unlcwe
attochmeut {s effective at a later date which precludes complionce,
In the latter cawes, rcport{s) wiil be preparsd op the date of
notificatlon of attachunent and forwarded without delay.
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2. Special instructions for preparation and submission of MOS evaluation test rosters for
individuals absent or in a patient status. To be completed for personnel eligible for evaluation in
primary, secondary, and/or additional MOS. Commanders responsible for custody of personncl
records and T'CO's are responsible for insuring that roster(s) are submitted in accordance with the

following schedule:

Toster(s)

Included
in Beld
military
201 flls

. Roater () Roster () pre-
Withdrawn | prepared by pured by com-
Forwarded| by TCO who 'I‘E.('J' who | Forwarded 1o | Inander redpon-
to TCG | sdminlatered | athuintstered | CO of gulniug | sibletor cusiody of
who will testiB) tn o test(s) ins | organtzation | personnelrecords
odminister [ tranalant transinot nt | of indlvidupd’s
testis) tlatus stutus or attochment | new unll of ps-
signment Oc at-
tachment

rC3
No prior arrangements made for test-
ing in & transient status_______.._
Prior arrangements mnade for testing
in & transient status. ___.____._._
Individual makes own arrangements
for testing in a tranaient status. . _
TDY (Records accompany individual)
Individual departs subsequent to test
announcement, and
No prior arrangements made for
testing in a transient status.__
Prior arrangementa made for
testing in & transicnt status___
Individual makes own arrange-
menta for testing in o tran-

pient statua_ . ______. ______._ !

Individual departed prior to test an-
nouncement . ____________.___.___
TDY (Records do not accompany io-
dividual)
Individual departs subsequent to test
announcement, and
No prior arrangements made for
testing in a transient status___
Prior arrapgements made for
testing in a transient status.__
Individual makes own arrange-
metts for tesling in a transicnt
etatus________._____ . __..__
EMERGENCY LIEAVE
Prior arrangernents made for testing
inaleavogtatus. __ .. .._.___.
Individual makes own arrangements
for testing in 8 leave statua_______
PATIENT
Assigned status_ ... __..__._.

31X

X

Attached status_. .. .. _.__.

.................. 31X

"

1 Place {n s scoled envelope when individual hos acoess to his field military

o1 Nle.
¥ Forwarded oo (he doy Individual departe,

# Test control oM cee will contact commander of individusl's unit of sssign-
ment and veril¥ eligibilits of ndlvldua) concerued prior (o testlng.

TAGO 1G01A

¢ Propared and forwarded o sufficlent time Lo arrive oot leter thon 30 days
prior to the first Aoy of testing period unless attschment 8 effectivo at s lator
date which precludss compllance, In 1be battar cases, roster(s) wiil bo pre.
pared on dote of notification of attschment and forwarded without delny,
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APPENDIX VI

PROCUREMENT AND SECURITY OF TEST MATERIALS

Calif.) Sneramento Army Depot, Sac-
ramento, Calif.,, 95814.

(b) Test control officers outside CONUS.
Requisitions will be submitted to the
appropriate commond issuing office
whose address may be obtained from the

1. Procurement. a. General.

(1) MOS evaluation test materials, with the
exception of U.S. Army Security Agency
{ test materials and the JU.S. Army Signal
"./ Communications Security Agency MOS
evaluation tests, will be requisitioned

from the U.S. Army Enlisted Evaluation local signal officer (AR 380-41).
Center, ¥ort Benjamin Harrison, Ind, {4) Requests for test. aids monitored by the
46249. Commanding Oﬁicer,m. Army Signal
(2) Requisitions for U.S. Army Security L { Communications Secm.-it,y Agoricywill be
Agency monitored evaluation test mate- integrated on requisitions for~other test
rials will be submitted as follows: aids requested from the U.S. Army En-

(a} Army Security Agency units. Requisi-
tions will be submitted to the Com-
manding Officer, USASA Traiing
Center and School, Fort Devens, Mass.,
10433,

(&) AU other units. Requisitions will be
submitted to the Chief, U.S. Army Se-
curity Agency, Arlington Hall Station,
Arlington, Va., 22212. Requisition will
include the name, grade, service num-
ber, security clearance, and MOS of
individual to be tested. Evaluation
test material will be forwarded only to
test control officers or alternate test
control officers with a SECRET-
CRYPTO clearance. Forwarding
evaluation test material to a erypto ac-
count number isnot authorized.

listed Evaluation Center, Fort Benjamin
Harrison, Ind., 46249.

{5) Requisitions for MOS performance tests

will be submitted in saccordance with
special instructions contained in the De-
partment of the Army test announcament.
circulars,

(6) Commander’s Evaluation Reports (DA

Form 2166) will be requisitioned through
AG publications supply channels.

(7) MOS Evaluation Test Rosters (DA

Form 2165) will be requisitioned through
AG publications supply channels.

b. Requisitioning proccdures.
(1) All MOS evaluation test materials will

be requisitioned on DA Form 17 which
will be signed by the test control officer
or the alternate test control officer. Basis

for requisitioning evalustion test mate-
rials 13 prescribed in o below. Requisi-
tions for each test period will be limited

(3) Requisitions for[U.S. Army Signal Com-
.+ | munications Security Agency MOS eval-
-« uation tests will include in item 5, DA

Form 17, the name, ¢crypto account num-
ber, and address of the crypto custodiamn.
Requisitions will be submitted as follows:
(a) Test Control Officer, CONUS. Test
Control Officers for the First, Second,
Third, and Fifth Army areas and
MDW will submit requisitions to Com-
manding Officer, CRIOLEX (COM-
SEC Regional Issuing Office, Lexing-
ton) Lexington Army Depot, Lexing-
ton, Ky., 40501. Test Control Officars
for the Fourth and Sixth Army areas
will submit requisitions to Command-
ing Officer, CRIOSAC (COMSEC

Regional lssuing Office, Sucramento,

to the MOS announced for testing during
that peried.

(2) Items on DA Form 17 will be completed

as follows:

(2) Enter installation at which tests will
be administered.

(3) Item 1, check “Special.”

(¢) Item 2 enter specific Department of the
Army test announcement circular,

(d) Item 4, enter “U.5. Army Enlisted
Evaluation Center.”

(e) Item 5, enter TCO symbol and official
mailing address of test control officer.

(f) Item 6a, list line items in numerical
sequence rognrdless of category.
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F)

-

(g) Item 63, identify each item requested
by number, by prefix (ET, PT, DA
Pam, DA Form, etc.) and number, or
by title if no identifying number is
available,

(A) Item G6c, enter number of seating
spaces in testing facility. If the same
for all MOS, enter only once. If more
than one test facility is to be used,
enfer capacity of each.

(?) Item 6d, ecnter actual examinee
strength for each test facility to be
used.

(3) Except as indicated above, instructions
on the reverse of DA Form 17 will be
followed.

(4) When continuation sheets are used, the
TCO Symbol will be entered in “station
number” block.

Basis for requisitioning MOS8 cvaluation lest

matarials. danual for administration of two per

test eXaminer.

MOS8 cralnation tcsts

MOS Evalatlon Test Ope per eligible examinge
Ajda. plus 10 percent; plus one

installation Eduocation Ad-

visor,

Opne per eligible examinee

plus 10 pereent.

One per examinee plos 10

percent. (Answer docuo-

ments will be requisitioned

in lots of 50.)

MOS8 Evaluatio
Booklets.

MOS Evaluation Te)
Answer Documents,

‘est

2. Security and control. The following poli-
cies and procedures will apply in the maintenance
of security and control of evaluation test materials:

a. Access totest boollets, performance tests, and
answer documents will be limited to commissioned
officers, warrant officers, and enlisted personnel
in pay grade ¥-6 or above who are directly con-
cerned with test ndministration and then only dur-
ing test administration, Individuals will not be
granted access to test booklets, or completed answer
documents for their primary, secondary, or addi-
tional MQOS.

b. Access to other test materials may be given to
TCO staff to facilitate administrative processing,

¢. Test materials will be utilized only as pre-
scribed in Department of the Army directives.

d. MOS evaluation test materials will not be re-
produced in any form.

TAGO 1501A
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e. Test booklets will bear the protective marking
FOR OFFICIAL USE ONLY, except when the
test content warrants a security clagsification.

F. Test booklets will be maintained as controlled
items and will be received or issued only by the
test control officer, alternate test control officer, or
his designated representative who must mect or
abide by criteria established above.

g. Test materials will be double wrapped for
shipping or mailing, The iuner wrapping will
bear the protective marking FOR OFFICIAL
USE ONLY or the security classification and will
identify the contents as MOS evaluation test mate-
rials and will include the statement “TO BE
OPENED BY TEST CONTROL QFFICER
ONLY.? Ezample:

FOR OFFICIAL USE ONLY
MOS EVALUATION TEST MATERIAL
{(CONTROLLED ITEMS) TO BE OPENED
BY TEST CONTROL OFFICER ONLY

k. Envelopes or packages marked as indicated
ahove will be delivered direct to the test control
officer and will not be opened by message center
or mail room personnel,

i. AN test materials will be ehecked by the test
conirol officer or alternats test control officer. Re-
ceipt of evaluation test materials will be acknowl-
edged by signing the inclosed DA Form 17 and re-
turning it to the U.S. Army Enlisted Evaluation
Center.

3. Loss or compromise of MOS evaluation
test materials. Each case of suspected compro-
mise of test materials must be processed under
paragraph 65(3), AR 345-15, paragraph 42, AR
380-5, or paragraphs 50, 51, and 57, AR 38040, as
appropriate. Not only must an investigation dis-
close the danger to the security of classified mate-
rial becanse of the loss or compromise, but it must
also determine whether test material has been or
may have been compromised. Therefore, in addi-
tion to action required by the directive stated, the
following action will be taken :

a. Any person, civilian or military, who becones
aware of or suspecis the loss or compromise of
MOS evaluation test materials will immediately
notify his commanding officer or office chief who,
in turn, will notify by the fastest means availuble
the test control officer or commander of the instal-
lation concerned.
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5. Within 48 hours of such notification, the in-
stallation commander concerned will dispatch by
electrical message an initial report to the Com-
manding Officer, 1J.S. Army Enlisted Evaluation
Conter and the mouitoring commander, The in-
itial report will contain the following information,
us appropriate:

(1) A complete description of test materials
lost or suspected of compromise, includ-
ing security classification and booklet
serial numbers, if appropriate.

=3 2) Information as to whether it is believed
=— that the test material was accidently de-
BB siroyed or whether it could have been
gs compromised. If there is any reascnable
=amfo  possibility that the test material could
S have been used to advantage by enlisted
#EES  persons in the MOS concerned wha were
E=28 tested after the date of loss, the following
= information jis desired:

E= (a) The most recent date the lost material

was positively known to be under
control,

The most reasonable area of possible
compromise. Such information would
normally consist of TCO number, and
possible names of one or more organiza-
tional units which may have been in-
volved in the loss of material. This
information will be wused by the
USAEEC for purposes of analyzing
test resuits in order to detect possible
compromise by individuals or groups.
(8) Action taken as of time of submission of

report.

(®)

(4) Such other information or facts as are
deemed important.

¢. Additional information or facts falling with-
in the category listed below which are developed
prior to completion of the investigation required
by above mentioned directives will be furnished
by electrical message to the Commanding Officer,
U.S. Army Enlisted Tvaluation Center and the
monitoring commander:

(1) Recovery of lost test materials.

(2) Positive information indicating that the
contents of the test booklet has in fact
been compromised to include extent of
such compromise.

(3) Information indicating that test mate-
rials were destroyed in error and contents
thereof were not compromised.

(4) Information or fucts which lead to de-
cision to discontinue the investigation,
including circumistances.

d. Completed reports of investigation will be
prepared in accordance with directives mentioned
ubove. Copy of this report will be forwarded
through the monitoring conumander to the Com-
manding Officer, U.S. Army Enlisted Evaluation
Center. When reports are nol otherwise required,
the Commanding Officer, USAEEC will be fur-
nished valid findings and conclusions concerning
conmpromise of test materials,

4. Disposition of test materials. Test mun-
uals, test booklets, and unused answer sheels will
be retained by test control officers. Disposition
instructions for these materials will be furnished
o test control officers by the sgencies which fur-
nished the test mnterials,

APPENDIX VII

INSTRUCTIONS FOR PREPARATION AND
MAEKEUP

1. Individual concerned, unit commander or
commander responstble for custody of personnel
records will—

a. Initiate request as soon as it is determined
that the individual will not be, or has not been,
tested during the test period, but not later than 4
ronths after the last day of the test period. iy

o

b. Prepare request in sufficient copies to submit
It in three copies, if for approval of installation

22

SUBMISSION OF REQUEST FOR SPECIAL
TESTING

commander, or four copies if for approval of
monitoring commander.

c. Insure that request contains the name, grade,
SN, Primary MOS, organization, and station of
the individual concerned and reasons which pre-
cluded testing in primary MOS during the test
period. Reasons may be any of those included in
'[’pnmgra.ph" 14a.

e . -
2. Unit commanders or commmanders responsi-
ble for custody of personnel records will—
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a. Ascertain that reasons which preclude testing
ave correct. )

.. Obtain and include the following informa-
tion in forwarding comment if request is initiated
by individual concerned, or in basie vequest if ini-
tiated by them, and forward the request fo the
installation commander. (If request is required
to be submitted through battalion or comparable
organization commander, thése commanders will
include their recommendations.)

(1) The reason which precluded testing has
been verified and is correct.

(2) A statement that the individual’s En-
listed Qualification Record (DA TForm

AR 611-205

20) does not contain an entry that he was
administered the test previously for-the
test period concerned.
(3) A statement that the individual met all
eligibility criteria prior to the first dav
of the test period. .
(4) Recommendation for approval or dis-
approval. S
3. Installation commander. The installation
commander will take actions as prescribed in
paragraph lde, _
4. Monitoring commander. The monitoring
commander will take actions as preseribed in
paragraph 14f,

5.' __’._'!ﬂi‘{_ﬁ{/é,g sy

APPENDIX VIII

- PAY GRADE AND MOS DETERMINATIONS FOR COMMISSIONED AND WARRANT
OFFICERS

1. Purpese. ¢. This appendix provides for the
application of the Enlisted Tvaluation System to
pay grade and MOS determinations made for com-
missioned and’ warrant officers who intend to
enlist or reenlist’in enlisted pay grades upon ter-
mination of their current active commissioned or
warrant officer service. In the case of officers with
prior RA enlisted service who are eligible to ve-
‘enlist in their former permanent enlisted pay grade
‘under AR 601210, and who intend to reenlist in
this pay grade, MOS evaluation under these provi-
sions is not required. '

5. MOS evaluation accomplished under this ap-
pendix will not serve to qualify the applicant for
award of proficiency pay following his enlistment
or reenlistment, nor for any other purpose not.
specifically prescribed in this appendix.

2. Personnel eligible.” Army commissioned
eflicers and warrant officers being released from
active duly who plan to revert to enlisted statns
and are quadified to apply for a grade determina-
tion under the provisions of AL 601-210, are &li-
gible for evaluafion. Individuals who have al-
ready been released fromn active duty and are ap-
plying for enlistment or reenlisihient from civilian
statng are not eligible for evaluation wnder this
appendix,

3. Pay grades in which eligible. «. Officers
and warrant officers with prior enlisted service are
eligible for evaluation in pay erade E-5 or their

TAGO 15014

prior temporary enlisted grade, which ever is
higher. '

b. Officers and warrant officers with no prior
enlisted service are eligible for evaluation in pay
arade E-5. _

4. MOS in which evaluated. a. Officers are
eligible for testing only at pay grade E-5 or higher
in MOS, skill levels and grades authorized in the
standards of grade authorization section, AR 611~
201 or AR 611-202. '

b. Individuals with prior enlisted service will be
permitted to take MOS evaluation tests in a maxi-
mum of three different MOS. At least one of these
MOS must be listed as short at the requested pay
grade in DA circular which lists the surplus and
shortage MOS for use in specific personnel actions
at the time test materials are requisitioned. If
the officer i¢ tested in a second or third MOS, these
MOS must not be listed as surplus at the requested
pay grade in the circular. In the event testing is
vequested at the 8 or 9 skill level, the MOS must
not be listed as having reached authorized levels
in the monthly DA letter, subject: Authorization
for T'emporvary Appointment of Enlisted DPer-
sonnel. .

¢. Oflicers with no prior enlisted service will be
permitied to take MOS evaluation tests in a maxi-
mum of three MOS., These must be different
MOS. All MOS in which tested must be listed
as shortage at the requested pay grade in DA cir-
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cular which is current at the time test materials
are requisitioned.

d. Unit personnel officers will render all possible
assistance to applicants in the selection of appro-
priate MOS and grade.

5. MOS evaluation testing. a. Eligible officers
will be administered MOS evaluation tests, in-
ecluding performance tests when required, in ac-
cordence with paragraph 6. Cemmander’s fival-
vation Reports (DA Form 216G} arc not required
and will not be prepared for these officers.

b. In the case of MOS which are evaluated by
Commander’s ¥valuation Report only, or for
which no MOS evaluation test has been prepared,
avaluation under the Enlisted Evaluation System
for that MOS will not be required. Evaluation
and grade determination for such MOS will be
tmsed solely on the information submitted on DA
Torm 1696-R (Enlistinent Qualifying Applica-
tion (Specially Reernited Personnel)) and other
personnel records. The T.8. Army TEnlisted
Evaluation Center will provide current informa-
tion on testing requirements in any MOS.

¢. Officers will be tested in a maximuin of three
MOS one time only for purposes of grade deter-
mination. Individuals who fail to qualify will
Lot be relested.

6. Processing actions. a. Applicants, Officers
and warrant officers being releaszed from active
duty who intend to vevert to enlisted status will
submit application on DA Form 1696-R in accord-
ance with AR 601 210, The MOS and pay grade
i which the officer desires to be evaluated will be
entered in the remarks section of DA Formn
1696-R. Individuals will list MOS in order of
preference,

b. Commanders responsible for custody of per-
connel records. T'pon receipl of the application,
comamanders will take the following actions:

{1} Verify that grade and MOS in which en-
listnient. or reenlistment and evaluation
are requested by the applicant are appro-
priate and meet the requirements estab-
lished in paragrapls 3 and 4. All
possible assistance will be given to the
applicant. in selection of appropriate
MOS and grade.

(2) Arrange with the installation Test Con-
trol Officer for evaluation of the appli
cant.

'(8) Record results of MOS evaluation testing
on DA Form 1696-R in accordance with
AR 601-210, and take further nction ns
cutlined in this regulation.

¢. Test Control Officer. The instailation Test
Control Officer will—

(1) Requisition test aids and test material
from the U.S. Army Enlisted Evaluation
Center, The requisition will be in letter
form and will specify the MOS and grade
in which the applicant will be evaluated.
This materinl will be separately requisi-
tioned in overy case. Testing material
which may be locally available will not be
used for testing of ofticer personnel under
any circumstances.

(2) Distribute the test aids to the applicant.
This will normally be done 90 days in
advance of the testing date but a lesser
time period may be allowed if the full 90
days are not available.

(3) Administer the test(s) to the applicant
while he is still serving in commissioned
or wurant officer sfatus, preferably 90
days or nore prior to the date of termi-
nation of the commissioned or warrani,
officer’s active duty status. Testing of
applicants may be scheduled during reg-
ular testing periods under the Enlisted
Evaluation System or at any time during
the year. Ilowever, only {est maierials
specifically requisitioned for the appli-
cant will be used, and comnmissioned and
warrant officers will not be tested at the
same lest session as enlisted personnel.
No more than one MOS evaluation test
will be administered to any officer on any
one day. Retesting in the same MOS
(including a different skill level of the
same MOS) and testing in more than
three MOS are prohibited.

(4) Forward completed MOS evaluation test.
answer documents to the U.S. Army En-
listed Evaluation Center for scoring.
They will be transmitted separately from
any other answer documents. MOS
Evaluation Test Roster (DA Form 2165)
is not required and will not be prepared.
The covering letter of transmittal will in-
dieate the purpose of the evaluation and
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will fElH)’ identify the applicant and his
organization,

(5) Dispose of MOS evaluation test materials
In accordance with instructions provided
by the U.B. Aviny Enlisted Evaluation
Center.

d. The US. Army Enlisted Fvaluation Center.
The U.S. Ariny Enlisted Fvaluation Center will- -

(1) Provide MOS evaluation test matevials
and test aids upon receipt of requisitions.

(2) Score the MOS evaluation test(s).

(3) Inform the appropriate communder
throngh the TCO of the score(s) ob-
tained.

[OPr0)]

By Order of the Seceetary of the Army:

Official :
J. C. LAMBERT,
Major General, United States Army,
The Adptant General.

Distribution:

AR 611-205

(4) Provide an inforination copy of the MOS
evaluation score to the Chief of Person-
nel Operations, ATTN: EPD, Depart-
ment of the Army, Washington, D.C,,
20310.

7. Final grade and MOS determination.
Final determination of the individual’s enlistment
eligibility and grade and MOS in which enlistroent
or resnlistment will be accomplished under the
provisious of AR 601-210. The grade and MOS
awarded will be determined by the Department of
the Aruty Grade Determination Board based on
MOS evaluntion tests, recommendations of indi-
vidual’s commander, and such other criterig as may

be pertinent.

FARLE G. WHEELER,
General, United States Army,
Chicf of Staff.

Active Army: To Lo distribuied in accordance with DA Form 12-9 requirements for Military Per-

sonnel Procedures, Officer and Enlisted—A.

NG : None,
USAFR: None.
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